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o [ am to invite your attention to the proposal for itroduction 1011 Stl;:uI:]eU:”
Time Certificate Course in Medical Trancription at the ¢ rﬂr,,\,\sr -Lnil::SCounc;. at
- eer Education and Development has been accepted by ‘h? Academ roved bv
'(t:dr;ccting held on 14" June,2005 vide item No.7.3 and subsequo nly .am;\lo 4 anc
1};: Management Council at its meeting held on ].Hm s f).(.’s-%(([){x:tcmin Medical
that in accordance therewith, six months Part-time Ccﬁxtlcftz" mqfc Institute ¢
Transcription has been introduced by the University a! lh:m;(ﬁl "(;()h
Career Education and Development from the academic vear cUUI=<

Part

-

: ’ onfe . Management Counct
Further that mn exercise of powers conferred upon the Manag

under Section 54(1) and Section 55(1) of the Maharashtra l’-nivcrs'n-ws Ac:,ll£)294. 1
has made the Ordinances 5532 and 5533 and chul;.mnus' 318().).131. : arn
5183 including the scheme of syllabus and standard of passing relatng to lh¢ par:
time Certificate course in Medical Transcniption is passed as per Appendix m:?,
that the same will be brought into force with effect from the academc vear 200:-

2006.
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UNIVERSI Y OF MUMBALY'S
G ARWARE INSTITUTE CF CAREER CDUCATION AND DEVELCPMENT

CERTIFICATE COURSE Iy MEDICAL | RANSURIF L ION

pREAMBLE :

n the last one year, theie has been a heaithy growtn in the viedical | ransCELON INAUSTTY 1N

india. There is an urgen need 1o introduce swnaaras 1or training ana quainy ceitincauon amongst

medical transcripion qmts. There Is a huge snortiall of quadned nmedicai UANSCNPUONISIES. I 1S

estimated that this industry has potential o earn annuai revenues or Ks. 4,UlJ GIore DY LU0 and
er 50,000 peopie. Thererore GICEL nas gecided 10 agaress tne gap \n e 1nausuy oy

ef‘,’]pioy ov . )
yraining select candidates in the tiela of iviedicai Transcription.

OBJECTIVES OF THE PROGRAMME

To train students to work in Medical Transcription industry as transcnpuionist, editor, proorer,
super-proofer etc. The students with more experence can fise 10 levels of super proorer iums,
supervisors, Account heads, QA Managers, Production Mahagers etc.

The course is drawn by industry experts in line with requirements trom US clients. Lampus
placement in industry would be avatlabie arter the course is compieted. Sucgesstul ivedical
Transcriptionists draw salaries Rs 10000 10 1500 PM.  Editorsisuper-prooters araw s 1buwu to

20000 pm.
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UNIVERSI Y OF MUMBAI'S
GARWARE INSTITUTE CF CA CER CDUCATICN AND DEVE! onaachT
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Ordinances ang Keguiations relating to the
Syllabus for the

CERTIFICATE COUKSE IN MEDICAL TRANSCRIF HIUN

, 5532 TITLE OF THE COURsE
./

CERTIFICATE COURSE IN MEDICAL TRANSUGKIFP | IUN

0.5632 ELIGIBILITY

g Pharm/ BSc / MBES / BUS / BAMS / BHMS/ Nursing Graduates or equivalerit.

R.2120_DURATION : 6 MON | HS (Part-tme) 3 10 4 HOUrS Der aav.
R.S18/ INTAKE CAPACITY : 30 (1 nirty Seats)

R. SIBL-SELECTION PROCEDURE

Admission on basis of comprehension / writien test followed by interview

DETAILED SYLLABUS

Contents of the course have been drawn up through industry collaboration. Specialists
have drawn up this course, and the content is same 2s used by them. Contents are given
enclosed Table. The faculty, weaching material, wx1 wiil De hose used w wain wmcdical
transcriptionists for USA clients.

Subjects

MT System
English Punctuation, Americanism, Fhoneucs
Typing, PC, OS, Techniques
AAMT Guidelines
LOM | Anatomy, Physiology, Biood system, Fnarmmacoiogy, Kaulology
Nuclear Medicine, Cancer Medicine
Nervous System
Psychiatry
Digestive System
Urinery System
Cardio Vascular Sysiem
LOM 1l Female Reproductve System
Male Reproductive System
Respiratory System
Immune & Lymphatic System
Endocrine System

Musculo-skeletal System
Skin

Sense organs
Miscelianeous
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Scheme of Examinaton

The students will be assessed tnrougn Lontinuous EVaILaLon anu Subjest engy eXaminago,
iy In
following Table

Total Hours 400: 66% Practice, Balance Theory.

Paper [Subject [Theory iPractical {Tota! Test IMarks ~ 'Marks © iy
P : Hours ls hours ihours fperiodic ‘Final gTj:kS Toty
| , l {Assesam|Assesame ‘ SES8many
; | i jent Nt ; |
I MT System 10! &0l 8l 3 gg‘rﬁ-“—;@g« e
[ Language of Medicine-i | 60] 60y 5 oo iﬁ
I iLanguage of Medicine-ll | 60{ B(ZMi I 100! 0 ;;\,
| BN S T M
IV |Transcription Practical Uj 10} 151 1001 ;'m —
g Training [ @ ! | [ | a
! Hours 120! 270! AC! ! T
0 o T l. V‘:\:\
| Total hours | 400 au| | —~4-~‘ —_—
, | .. SIS |
no. of days @4hrs/cay A! 10ﬂ; 10| | I A dave |
(2 hrs theory and | l 1 | | A,
practical each) i ‘ | : iwm...,. 5
» ! ! l i 1
no of months & 2ci et G ! § —
20 I } N l l ! 1
days per monih I l i ‘ I l

R QUALIFYING S1ANUDARU

Grading by accuracy 1s rmportant in medical transcripuon INQUSUY. AS (e examinauons wii oe
conducted on real lite files, no transcription nie goes 1O proQier /eaionuA wiln 1eSs than Yo%
accuracy score _denved from accumulated error type score trom =xGel sneet. Fass, Fal chitera or
50% is not applicable here. The examination marxs scares will be put in the mark ;neeL vur

" )
gf;pﬁ\]t‘g r:igcrees th‘? egon OF empioyer 1o train them from scratch. I he empioyer gives a 1est with
’ crutts them based on the score ne gets. A stuaent win lower Score can be

readmitted for a practice course wi
L y Nich will be ¢ _
it is compieted. ' Onsidered from the reeaback of 1rst course, aner

A certiicate of attendance with average Accuracy Score will be awaraea.
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