UNIVERSITY OF MUMBAI
NoUG/~ 381 of2005

Attention of Pnnupals of lhc aﬂlimed colleges in the faculty of Commerce
and T’roicssor-cum-ﬂxrector Institute of Distance Education is hereby invited to
tius office Circular No,UGr164of 2003 dated 9% May, 2003 and they are hereby
1” tormed that the levtmnmcncanon madc bv the Dean, Faculty of Commerce has
ceng aceepied by the Academic Coum,tl at its meeting held op 6" August, 2003
"'*' fiom Nod.27' and that . TF"]dccnrdance therewith the Certilicate’”
toma’ Advanced Diploma Courbc i Tax Procedure and Praciice and
". '~‘~f‘i cate Diploma/Advanced D1 h,ma Co urse in  Tourism and Travel

i "f‘”‘C‘?‘ as Add-on- coursm are - instituted by the University from  the
“demi¢ veac _’.UOS -2006. Gt ik UL : :

Tunnez that the w]laht tor the CerrmcatefDiplcmw Advanced Dhploma
RESE it Tax Procedure and Practice and Certiticate /Diploma/ Amanced D1ploma

conesz in Touristie and Travel Management as Add-on courses is as per dppendiy
=% vt the same has been brought mto force 'with etfect from the academic }Cfll

VoL 2006 : :

N anrhat 400032, ‘ ‘(l ‘

5o Soptember, 2005, ; for RE ISTRAR

: e
A Y ‘{‘)X PR
R
L .

Principals of the affiliated colleges in Commerce and Professor-cum-
Directar, Institute of Distance Education

ko

yo.UG3s1-A of 2005 15th September, 2005.

by

;I H

“opv forwarded with Compliments to the Dean, Faculty ol Commerce. for
minrmalxon.

V* bz /
: 'Ir !u
¢ REGISTRAK.
R e B
Capy for information to -
The Direetor, Bourd of Cc ll:uc gnd University Developiment, Deputy Regbtar (Elgibility aic
Migrationjthe Personal Assistants to the Viee-Chaneellor, the Pro-Vice-chancelicr, the Regisuar and the Assistunt

Recistrar, Administrative Sub-Centre, Ramaem

OSD-Cum-Controller of Examinations {10 copiss), The Finince and Acccunts Officer. Aveounts Seckon

Tort {2 copies), Dirsctor {(U.C.C., LD.E. Bidg., Vidyanagar Campus) (2 copies), The D.R. A.A. Unit, (2 copies !
The DR Speciai Cell, (1 copy), The D.RAE.A.U.) (1 copy), They are requested 10 treat this 65 Action Iaken repett
/M rhe wnum*d resolution_adepted bv_the Academic Council/iManagemeny Councii_ referred 10 in. (}‘? t::p L:'

"' culor and that no separate AT R wiil he sent in this connaction Accounts Qﬂcnnn Md\mm’“ P‘,.In ;-‘ nt
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2.
Enclosure to item No. % +
6 glos

UNIVERSITY OF MUMBAT

SYLTLABUS

CERTIFICATE COURSE
DIPLOMA/ADVANCE DIPLOMA
TN TAX PROCEDURE & PRACTICE
* (ADD-ON-COURSE) '

(with effect from the academic. yéar 2005-2006
and 5005- 007\ .

P i
FLES
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ADD ON COURSE
TAX PROCEDURE & PRACTICE

FIRS
T. YEAR . CERTIFICATE COURSE
I;f\xPER [ INCOME TAX
\PER 1] SALES TAX

;_' N |
stconp YEAR - DIPLOMA

Q;APER [11 INCOME TAX

APER IV WEALTH TAX/CUSTOMS ACT/SERVICE TAX

THIRD YEAR - ADVANCED DIPLOMA

PAPER V CENTRAL EXCISE

’APER VI - ENTERPRENEURSHIP
- CENTRAL EXCISE

i

PAPER VII PROJECT WORK

A
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FIRST YEAR -CERTIFICATE COURSE

PAPER -1

INCOME TAX LAW

i

';’r;‘xtent and application, definitions, previous years, residential status, Income Wh.lCh do not

orm part of total income ; Computation of total income, heads of income ; salaries ; Income
‘rom house property ; profit and gain from business and profession , capital gains ; Income
from other sources. '

aggregation of income and set

in¢ Mae of other persons including assessees’s total income, VIA
r >

>ff and carry forward of losses, deduction from Gross total income under chapte
sbate of income tax (under section 88) .
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FIRST YEAR -CERTIFICATE COURSE

PAPER 11
State Sales Tax Procedure and Practice

Salient features of State Sales Tax act and rules made there under.

Important terms and definitions.

Incidental and levy of tax-when, what and how the tax is paid.

Registration of dealers- -Compulsory registration under the prescribed form and the
requisite fee and security and surely for the purpose of registration and certificate of
registration-amendment, canceling and obtaining duplicate registration certificate and
procedure thereof.

. Rates of taxes.

1.
2.
3.

ha

%)

Concessional rates-when availed

Use of various kinds of formns for availing concessional rates under the respective state , sales
- tax procedure for apllying for such concessional form and maintenance of records and issue
and receipt of such declaration form an maintenance of records thereto.

-~

Return and procedure for recovery and refund of tax.

Deposit of sales tax and filling and filing of challan in the prescribed form. Filing of the
returns in the prescribed form and procedure for claiming refund of tax.

Central Sales Tax—Pr'ocedures and Practite

1.Regulatory framework- An overview of central Sales tax, 1956 an
% overview of central sales tax act (Registration’ and turnover rules, 1957)

Important terms and definitions: .
+ Dealer, declared goods, goods, place of busmess Sale, sale price, turnover, interstate sale.

W

Principles for determining - When central sales tax is leviable, the concept of sale or
purchase of goods in the course of interstate trade or commerce.

When a sale or purchase of goods takes place outside the state.

When the sale or purchase of goods is in the course of 1mport or export.

—— i — 7

vy B .
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Registration of dealers and procedures thercof-filling and filing of application in form A fo
registration; relevant fees payable security/surety for registration.

Grant of certificate of registration in Form 3.

Procedure for amendment, cancellation and obtaining duplicate certificate of registration.

2. Rates of Tax i .
Concessional rate when available, kinds of forms for availing the concessional rates and

marintenance of records related thereto.

(A)Sales to the registered dealers against Form C
Purchasers obligations, procedure for obtaining Form C from Sales Tax authorities and

issuing of Form C to dealer. Application under prescribed form with requisite fee for
obtaining Form C. Maintenance of records for receipts and issue of Form C Form2.
Sellers obligations : Obtaining Form ‘C’ from purchasers.

Maintenance of records of ‘C’ form collected and subm:ssmn of ‘C’ form at the time of

assessment,
(B)Sales to Government against ‘D’ Form.
Form ‘D’ — use-and custody of maintenance, etc. of records of certificates in
Form ‘D’.
{C)Subsequieit saie in the course of inter-state sale and rzceipt and issue of form
E-1 and E-2 in connection hereto.
Application for obtaining Form E-1 and E-2 and relevant fees to be paid
therewith, maintenance of records E-1 and E-2 Forms for receipts.

5. Branch and consignment transfer
Inter state transfer of goods from one office to another or principal to agent or agent to

principal and issue and receipt of Form F.

Application of obtammg Form F and the relevant fee, maintenance of records of such forma

and matters incidental there to form No. 5

.

* 4. Determination of turnover, deductions from turnover.
5. Return of sales tax payable under the Central Sales Tax Act, 1956.

Form No. 1 —filling and filing .

Deposit of Central sales tax and filling and filing of challan in prescribed form.
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SECOND YEAR - DIPLOMA

PAPER - III

Income Tax Procedure & Practice

Detailed Contents :

1.

2.

3.

Income Tax authorities. '
Permanent Account No. — Procedure for obtaining permanent Account No. (PAN) —

filling and filling of application under form No. 49A
Computation of total income for filing of returns — Heads of income, deductions under

chapter VIA, computation of Tax in case of Firm, Companies.
Payment of Tax : Tax deducted at source. Advance tax, Self Assessment Tax.

Tax deducted at source :
Filing and filing of applications form for obtaining TDS number under form No. 49 —

B obligation of the person making payment, who and when the person is liable to
deduct tax at source. Procedure and rate of tax deducted at source on various

payments.

Emplovers Obligations :

Stage I : Certificate to be issued to the recipients —’ﬁling and issue of the various TDS

form 16 :
Stage Il : Deposit of tax deducted at source — filling and filing of the challan and

deposit of tax.
Stage 11 ; Submission of returns of TDS under Form No. 24 & Form No.26.

Recipients Obligations : .
To obtain TDS certificate from payer, filling and filing of relevant certificate for

lower or no deduction of tax a source.

B. Advance Tax -: .
Who is liable to pay advance tax, computation of advance tax,

Installment and due date of advance Tax , interest payable by the
assessee. Filing of Challan and deposit of Advance Tax.

C. Self Assessment Tax -: _
Filing of the challan and depositing-of the tax thereof; interest

under self assessment

M,

A\
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Retum of Income : who is llable to ﬁle return of income , time limit, return
of loss, Belated return , Revised Retum Defective Return, Return by whom to be
signed, filling and ﬂlmg of Retutn ofiincome under :

Form No. 1: In case of companies other than claiming exemption under section
11,

Form No.2 : For assesses (other than companies and those claiming exemption
under section 11 ) Whose total income. includes Profit and Gain from business and
profession. :

Form No. 3 A : For assesses including companies claiming exemption un’der‘
section 11. '

Mote : practical Training on the Paper is essential.

Assessment Procedure : . Inquiring bcfore Assessment
Assesment under section " 143 (1), Regular-Assessment under section 143 (2) best
Judgement assessment income escaping assessimeit, issue of notice where income

has escaped assessment, time limit for Notice, Time limit for completion of
assessment and reassessment.

o

Post Assessment Procedures ‘
A, Refund: who can Clann retund, Form No 30 for refund. Time imit

ANsaaaa 4NV AL A vacisia,

for claiming refund, Refund on appeal, interest on refunds.

B. Rectification of mlstake(s)

C. Appeals and revisions: When an assessee can file appeal, appellate
Authorities, procedure for filing appeal, filling and filing of Forms No.35, Form
No.36, time limit for filing appeal, Revision by Income-Tax COlﬂlﬂlSSlOﬂCl

D. Penaltles & Procedure: Procedure for imposing penalties, waiver of
Penalty, nature of default and penalties imposable.
Transfer of moveable property.

» Tax Clearance Certificate & exemption certificate procedure.
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SECOND YEAR - DIPLOMA
'PAPER -1V

Income Tax Procedure & Practice
Procedure & Practice : Wealth Tax

1. Regulatory framework and overview of Wealth Tax Act, 1975 and Wealth
Tax Rules, 1957. '

- Weaith Tax Authorities.

- Important terms and definitions, Valuation date, Assessment Year, meaning
of assets, net wealth, debt, deemed asset, exempted assets.
o~ Exempted Assets, Valuation of immovable property, & jewellery, computation
of Net Wealth, Computation of Wealth Tax, filling of challan for payment of wealth tax
and deposit tax. ‘ ,
5.Return of wealth tax, limit for filing retumn filling and filing of return of wealth.
6.Assessment and post assessment procedure in brief.

} wn

4

Procedures and Pr_actice : Cusioms
Details of Contents - '

1. Role of customs in international trade.
. Organisation of customs in India administrative and operation authorities.

. Regulatory framework — An overview of Customs Act, 1961; An overview of
Customs Tariff Act, 1975.

(USIN |

Important terms and definitions :
Assessable value baggage, bill of entry, suitable goods, duty exporter -
foreign going vessels, aircraft goods, import manifest, importer, prohibited
goods, shopping biii, stores, bill of lading, export manifest DOE, FAS,
CIF, GATT, Letter of Credit. :
.*Kinds of Duties — basic auxiliary, additional or countervailing : Basis of
Levy — advelorem, specific duties. o
3. Prohibition of exportation and importation of goods and provisions
Regarding notified and specific goods.
6. Import of goods - free import and restricted import, Types of
restricted imports — prohibited goods, canalised goods, import {
against licensing, types of import of cargo, import of personal baggage,

H'npﬂrf af ctarec
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; mport of Cargo
* (2) Import by land, sea or air route

(b) By post clearance procedure — for home consumption for warehousing exbond
clearance. :

Steps and documents to be prepared and filed, via. Bill of Entry.

Form No. 22 bill of entry for home consumption

Form No. 23 bill of entry for warehouse

Form No 24 Shipping bill for exbond clearance for home consumpt10n and other
agcompanying documents. |

Clearance Procedure for import by post.

Clearance of Baggage-import of Beggage - meaning and kinds of baggage, rules anc_i
Arocedure of import thereof — general passenger, tourist passenger and transfer of residence
*L'.ﬁ;tssenger (Form No. 37 — Form of baggage declaration)

7. Export of goods-free export and restricted exports;
» Types if restricted exports — prohibited exports, canalized experts, exports against
licensing,
Types if expoits — Export of Cargo; export of baggage
Types of exporters — Manufacturer Exporter and Mercant exporier,
Export of cargo — (a) by land,sea and air route (b) by post clearance procedure —
procedure and filling and tilling of relavant documents.

- Form No. 94 — Shipping bill for Export of suitable goods
- Formm No. 95 - Shipping bill for Export of duty free goods. -
- Form No. 96 - Shipping Bill for Export of duty free goods exbond
- Form No.98 - Bill for Export dutiable goods
T - Form No. 99 - Bill for Export of duty — free goods
' - Form No 100 - Bill for Export of duty — free goods exbond

wWouty drawback - Meaning / Scheme, Procedure and documentation thereof.
Form No. 93 — Shipping bill for export of goods under claim for duty drawback.

-Form no. 97 — Bill for export of goods under claim for duty drawback.

{
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SERVICE TAX

1.Definitions — Assessee,Service Tax, Taxable Services
2.Charges of Service Tax

3.Valuation of Taxable Services.
4 Payment of Service Tax
5 Registration

6.Furnishing of Returmns.
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THIRD YEAR — ADVANCED DIPLOMA

PAPER V

Central Excise

1

. Nature of meaning of Central Excise — Excise and Central Excise; Distinction between
Central Excise duties and Customs, Sales Tax, Octroi Duty.

Basis of Excise Duty — Specific duty, advalorem duty levy of slabs, compounded duty.
Leviability — on what duty is leviable and who is liable to discharge the duty liability.
Kind of excise duty — Basic, additional duty of excise, special duty.

2. Organisation of Central Excise in India — Administrative and operational authorities.

3. Regulatory Framework — An overview of Central Excise and Salt Ac, 1944; An
overview of Central Excise Tariff Act, 1985; Central Excise Rule 1944.

Iinportant terms and definitions — Assessee, Assessable value, excisable
goods,manufacture, manufacturer.

Fa

. Generai Procedure under Centrai Excise -

A. Registration for Central Excise — Purpose and procedure therof, exemption from
registration, filling of declaration for claiming exemption, forms of application
for registration and filling and filing of the same.

B.Classificaton lists —filing and submission of classification lists and its approval.
Form I - classification lists of excisable goods provided.

C Price lists — when prior approval for price lists required, when submission of price
lists not required. Submission of price lists under Part I and Part VII.

Valuation of excisable goods — Items included and excluded in the value.
D.Maintenance of production records — RG 1 Register of daily production; Stock

Register for issue of raw materials under Form No.RG 23 A (Part I); Account of
raw material in form No 4.
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Clearances -
Type of Clearance

Clearances of excisable goods under physical control, self —rernoval procedure,
compounding scheme, clearance of noii-excisable goods; removal’of goods for home
consumption; removal of goods for exports.

()  Removal of goods for home consumption -.
‘(@)  Clearance under physical control - making an application under Foria No. AR 1 to

circle Inspector before removal of goods.
Preparation of TR 6 and depositing of duty, removal of excisable goods under GP 1.

(b) Removal of goods under compounded levy scheme — Application for exercise of this
option. ‘

(c¢) Self removal procedure — applicability and its sailent features — Record based control

i . A i
and preducticn bascd control.

Depositing of excise duty under challan TR 6.

Preparation of GP 1 and Maintenance of other records of removal like P.L.A_, RG23A
Part II Register.

(c) Clearance of non-excisable goods.
(1)  Removal of goods for export : -
Export of excisable goods, excise concession in case of exports.
-Types of exporters — Manufacturer exporter and merchant exporter.

Export of excisable goods under claim for rebate, export under bond and
procudeures therof.
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CENVAT

What is CENVAT, sailent features of CENVAT _ le 57 A
CENVAT declaration under Rule 57 G for claiming CENVAT under Rule '

Small Scale Industry

(i)  Eligibility of SSI which are exempted from licensing control.

(ii)  SSIavailing concession rate of duty. General Exemption in small s‘cale
Exmption Scheme under Notification No. 175/86.

Book of accounts, records and their Preservation —

(a) Records —RG I, EB -4 for daily production and clearance.
(b) Account of Principal raw material _
(c) CENVAT and Proforma Credit Record.
RG 23 A (Part ])
(d) Personal ledger account
(e) Goods received for reprocessing .

(f) Excise Control Code No.
Return

RT - 5 periodical /Quaterly Return of material used. _ :
RT — 11 For obtaining exciseable goods for special industrial purposes without

payment of whole or part of the duty and state the nature and quantity of
such goods used for finalized products.
RT - 12 Monthly return under S:R.P.
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THIRD YEAR — ADVANCED DIPLOMA

PAPER VI

SECTION -1 ENTERPRENEURSHIP (50 Marks)

ENTERPRENEURSHIP (Theory —35 Marks)

e Characteristics and qualities of an Enterpreneur
e Role of Government subsidies

e Selection of products / services

¢ Project report

o Choice of Technoiogy

e Quality of Technology

e Quality and Manpower Management

o Sources, uses and management of finance

Sales & marketing — Import-Export Management
Office, Accounts & Tax Management

ENTERPRENEURSHIP (Project — 15 Marks)

SECTION-II CENTRAL EXCISE (50 Marks)

Central Excise — Problems based on syllabus of Paper V.

12 ,
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THIRD YEAR - ADVANCED DIPLOMA

PAPER VII

PROJECT WORK (Marks 100)

1) Reporton On-the-job-training - First Year
7) Repor‘[ on On-_tlle-job—training - Second Year

3) Project work on Central Excise.

25,Marks
25 Marks

50 Marks

R
. ; (L{"
A./‘ . o .
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PAPER VI : SECTION -1
ENTREPRENEURSHIP - (Theory — 35 Marks)

o Characteristics and qualities of an Entrepreneur

o Role of Government subsidies

. Selection of product/services

J Project report

. Choice of Technology )
o Quality and Manpower Management

o Sources, uses and management of finance

o  Sales & marketing — Import-Export Management,
o Qffice, Accounts & Tax Management

ENTREPRENEURSHIP (PROJECT - 15 Marks)

PAPER VI - SECTION - 11 (50 MARKS)

Questions based on case studies and practical questions on the application of
theory of paper V.

PAPER Vil : PROJECT WORK [200 MARKS]

« ' FIRST YEAR - CERTIFICATE COURSE

On-the-job Training Report ~ ~ (50 Marks)
«  SECOND YEAR - DIPLOMA COURSE
On- the-job Training Report (50 Marks)
«  THIRD YEAR - ADVANCED DIPLOMA COURSE
Project Work at T.Y.B.Com. (100 Marks)
: Y
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FPAPER VI : SECTION -1 .
ENTREPRENEURSHIP - (Theory — 35 Marks)

Characteristics and qualities of an Entrepreneur
Role of Government subsidies

Selection of product/services

Project report

Choice of Technology

Quality and Manpower Management

Sources, uses and management of finance

Sales & marketing — Import-Export Management,

Office, Accounts & Tax Management ‘
(PROJECT — 15 Marks)

ENTREPRENEURSHIP

PAPER VI - SECTION — 1 (50 MARKS) .
Questions based on case studies and practical questions on the application of

theory of paper V.

PAPER VIl : PROJECT WORK _ [200 MARKS]

. FIRST YEAR - CERTIFICATE COURSE

On-the-job Training Report (50 Marks)

B SECOND YEAR - DIPLOMA COURSE
On- the-job Training Report (50 Marks)

: THIRP YEAR - ADVANCED DIPLOMA COURSE
Project Work at T.Y.B.Com. (100 Marks)
DO - 16
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