Paper / Subject Code: UBCOMFESI 1507 / Company Secretarial Practice |

Q. P.CODE: 00003641

[Time:3 Hrs] [ Marks:100 }

QL

Vi.

vii

vili

Xi.

Xil.

Please check whether you have got the right question paper.
N.B: 1. All questions are compulsory.
2. Figures to the right indicate full marks.
3. Students answering in the regional language should refer in case of
doubt to the main text of the paper in English.

A Select the most appropriate answer from the options given below :( Any 10) (10)

A company Secretary can be removed like of the company.
(i-an officer, ii-an influential person, iii-any other employee, iv- top manager)

A Qualified has ample options for career development.
(i- Company secretary, ii-director, iii-chairman, iv- none of the above)

A company secretary in practice provides services. of
(i- Correspondence, ii-writing accounts, iii-conciliation and arbitration, iv- mmutes writing)

The appointment of full time secretary starts with
(i- Selection interview, ii-advertising the post, iii-board meeting, iv- scrutlny of application)

audit is conducted by company secretary in practice.
(i- Secretarial, ii-Cost, iii-Diligence, iv-None of the above)

Secretarial standards is on Minutes..
(i- 5, ii-4, iii-3, iv-2)

of companies is rare.
(i- Reconversion, ii- amalgamation, ili-incorporation, iv- none of the above)

is the first clause in the memorandum of a.company..
(i-Name clause ,ii-Object clause, iii-Liability clause, iv-Capital clause)

IS an open appeal and an invitation to public to subscribe to company’s

capital.
(i- Prospectus, ii-Statement in lieu of Prospectus, iii-Misleading prospectus, iv- None of the
above)

Information about bonus shares and right issue should be given to all
(i-shareholders, ii-debentureholders, iii-creditors, iv-all of the above)

provides helping hand to secretary in Secretarial correspondence.
(i- Technology, ii-Machinery, iii-Management, iv-BOD)

Bank loans are
(i-secured, ii-unsecured, iii- expenswe iv-unsafe)
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B. State whether the following statements are true or false: (Any 10) (20)

Company secretary does not act as the mouthpiece of Board of Directors.

Company secretary is recognised as Key Managerial Personnel by Companies Act, 2013.
Default in filing the annual returns is not a statutory liability of Company secretary.
Company secretary acts as an advisor to the chairman and the Board.

Secretarial audit relates to compliance of various legislations.

There is prescribed format for secretarial audit.

Webmail is a popular internet service that allows sharing of files and messages around the
world through internet.

Memorandum-of Association is superior to Articles.

Ultra vires means beyond the power of Memorandum of Association.

Secretarial correspondence with debenture holders is unlimited.

The objective of SEBI is to protect the interest of the investors.

Bonus shares are issued to existing equity shareholders.

Answer the following. (Any 2) (15)

Explain the meaning and features of a company.
Define secretary and explain his removal/resignation procedure.
Explain the rights and duties of company secretary.in brief.

Answer the following. (Any 2) (15)

Explain the role of company secretary as an advisor to chairman and Board.
Explain representation services of Company secretary before SEBI and Consumer forum.
Explain the advantages of secretarial audit.

Answer the following. (Any 2) (15)

Define Memorandum of Association and explain its clauses.
Distinguish between Memorandum of Association and Articles of association.
Explain the reconversion of public companies into private companies.

Answer the following. (Any 2) (15)

Explain the importance of secretarial correspondence with shareholders.
Explain the significance of technology in secretarial correspondence.
Give the specimen of letter to bank for overdraft facility.

- Write short notes on: (Any 4) (20)

Responsibilities of company: secretary
Secretarial standards by ICSI
Misleading Prospectus

Principle of ultra viresand MOA
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5. Stages in Company Formation
6. Correspondence with Stock Exchange

[e5: 3 AT [TTUT:g00 |
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