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CIRCULAR:

Sub : Assignment of charge as Head/Director of the Universify
Department/ Centre/ School and Institute and their
duties and responsibilities

WHEREAS the University Grants Commission, New Delhi vide letter No.F.15-19/83

(CP) dated 1Oth November, 1982 had conveyed the deicison taken by the Commission at its

meeting held on 23'd July, 1983, in the matter of appointment of Heads of University

Departments by rotation for guidance and necessary action.

AND WHEREAS the University of Mumbai vide No.TAU/VCD|Z17 of 2001 dated

16m June, 2001 issued VCD in the matter of appointment of Heads of University Departments

AND WHEREAS in exercise of the power conferred by sub-section (10) of Section 72

read with sub-section 71 and section 122 of the Maharashtra Public Universities Act, 2016 the

draft Statutes pertaining to assignment of charge as Head/Director of University

Departments/Centres/Schools and Institutions were prepared by the Statutes Committee

constituted by the University as per the provisinons of section 72(2) of the Maharashtra Public

Universities Act, 2016.

AND WHEREAS the said draft Statutes prepared by the Committee was placed before

the Management Concil of the University at its meeting held on 27th September, 2021 vide

item No.15, when the Management Council resolved as under :

"It was resolved that the Statutes for assignment of charge as

Head/Director of University Deaprtments, Centres, Schools and

Institutions be accepted and the same be recommended to the Senate"

AND WHEREAS the recommendations made by the Management Council was placed

before the Senate at its meeting held on 15th and 16th March, 2022 vide item No.6 as per the

provisions of Section 72(9) of the Maharashtra Public Universities Act, 2016 andthe same was

accepted by the Senate.

NOW THEREFORE, I, Prof. Suhas Pednekar, Vice-Chancellor of the University of

Mumbai in exercise of the power conferred upon me under Section 12 (8) of the Maharashtra

Public Universities Act, 2016 hereby direct-
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For adrninistrative and acadctrric cotrrcnicncc each [Jnivcrsity l)epartmentl Centrel

School/ Institute shall havc I Icacl/l)ircctor ol. the Departrncnt/lnstitute. The Vice-
Chancellor shall assign thc charge to orrc of the regular l4culty members of the

Department/lnstitute as thc IIcad/l)ircctor o1'tlrc University [)cpartrnent/lnstitute in the

following manner by rotation prctbrably lolloiving the senority ol'teachers.

The tenure of lleadship o1- a [-lrrivcrsitv I)cpartment shall be lbr a period of 3 (three)

years. No lurther exlension shall bc givcn to thc concerned IIcacl.

I{orvever, the Vice-Chanccllor shall bc cmporvered to relieve a person from the
Headship of a [Jn iversity Departmcnt il' it is lirurrcl that hc/she has rvilllully omitted or refused

to carry out the dircctions ol.thc Vicc-Chanccllor or has cornrnittccl brcach of any of the terms
and conditions of the service contract or any othcr conditions prescribccl by the University or
has abused the prlwers vested in hirn/hcr or il'the conLinuance of thc llca6 of the Department

in the office is detrimental to thc intcrcsts o1'thc [)cpartment and infbnn the Management

Council about such action.'l-he I)ccision ol'thc Vicc-Chancellor slrall be llnal and binding on
all the parties.

2. The criteria for appointnrcnt of hcad of the l.tniversity f)epartmenl shall be as under:

a) II'therc are more tlran onc l)rolcssor irr thc I Inilersity Schools. LJniversity Depannents,

Conducted Collcges ancJ IIniv'crsitv Institutions. Vicc-Chanccllor shall assign the
charge to one of them as thc Ilcacl ol'rhc r)opartrnent.

Provided that. il'in tlic l)cparttnettt. therc is only onc Prof-cssgr, Vice-Chancellor
shall assign the charge to ltirn/lrcr as thc I Iead of the University School, University
Departrnents" conducted oolIcgcs ancl Univesity Institutions.

b) If there is no Prolbssor in tlre tJIri,,'u'sitl,Schools. Univesity Dcpartments, Conducted
Colleges and University Institt-ttiotts. buI thorc are more than onc Associate professor.

the Vice-Chanccllor shall assigrt thc chargc tcl one ol- thern as the Head of the
[Jnivcrsity Schools. LJniVcsitl'I)cpartnrcnts. (]onductecl Colleges ancl University
Institutions.

(b)
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provided that, if there is only one Associate Professor in the, University Schools,

Univesity Departrnents, Conductecl Colleges and University Institutions, the Vice-

Chancellor shall assign the charge to him/her as the I-lead of the University Schools"

Univesity Departments, Conducted Collegcs and [Jniversity lnstitutions.

c) If there is no prolessor or Associate Professor in the Department, but there are more

than one Assistant professor, the Vice-Chancellor shall assign the charge to the senior-

most Assistant professor as the In-charge of the lJniversity Schools, Univesity

Departments, Conducted Colleges and University lnstitutions

d) lf the department has only a single faculty member, then the question of rotation of

headship will not arise.

e) The clecision of the Vice-Chancellor regarding appointrnent and removal of the head

of the University Schools, Univesity Departments, Conducted Colleges and University

lnstitutions shall be final and binding.

3. That for the assignntent of charge as Head, no distinction shall be made between:

a) those faculty appointed under direct selection and those promoted under the Career

Advancement Scheme (CAS). Only the date of appointment / promotion to the cadre will

be taken into consideration for deciding seniority;

b) those faculty appointed on a permanent / regular basis and those recruited on a temporary

basis, provided that those holding temporary position have a lien on a substantive post in

the University in both cases, the rotation of Ileadship shall be governed by the provisions

of clauses 2(a) to 2(e) as specified above.

4. Duties and Responsibilities of the llead of the University Schools, Univesity

Departments, Conducted Colleges and University Institutions -
The Head of the University Schools, L-lnivesity l)epartments, Conducted Colleges and

University Institutions shall be the principal academic and administrative Head. of the

University Schools, Univesity Departrnents, Conducted Colleges and University Institutions.

In addition to his duties and responsibilities as a teacher, he shall perforrn lollowing additional

duties and responsibilities:
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(a) The Head shall be appointed by the Vice-Chancellor in the manncr as prescribed in this
directions and shall be rvorking clirectly uncler supcrintendence, direction and the control

of the Vice-Chancellor / I)roVicc-Chanccllor.

He/she shall be ex-of1lcio Chairrnan of the Dcpartrnental Committce.

He/she shall supervise and control thc tvorkine ol.the teachers and the cmployees working
in the Department. Ile/Slic can lal<c actiorr u,,ith thc permission ol'the Vice-Chancellor/
Pro Vice-Chanccllor.

(d) I{e/she shall revier.v the Sell:Asscssmcnt Rcporls ol'the teachers and ernployees working
in the Departrnent and subrnit Contlclential lleports to the Vice-Chancellor / proVice-

Chancellor.

(e) He/she shall. in consultation u'ith thc Dcpartrncntal Cornmittee. prepare the annual

flnancial estimates o1' the Dcparlrrent Iclr prcscntation belbre Board of University
Departrnents and Interdisciplinary Stuclics. tinrc table of theory ancl practical teaching ancl

seminars/assignments and examination an<J/or tcst to be conductecl cluring the academic
year.

(f) He/she shall prepare clcvelttpmcntal plan u,ith rcgard to inlrastructure development,
linkages' new courses ancl research plarrs ol' the Dcpartment in continuation of earlier
plans in consultation with Dcpartrncrtal c.rnr,ittcc.

(g) He/she shall plan co-curricular antl exlra-curricular activitics of the department in
consultation with DepartrnentaI Contmittec.

(h) He/she shall be the ex-olllcio (lhairrrtan ol'adrnission committec lbr various programs ol
the Department as per the proceclurc laicl clorvn by the ljniversity, Iiom time to time.

(i) He/she shall, in consultation rvith thc Dcpartmental Comrnittee, recommend the
disciplinary action against erring stuclcnts. ancl such recommendation shall be sent to the
University authorities lbr consideration.

0) He/she shall rnonitor thc purchasc ol'cclripnrent" chernicals, bool<s etc. which are required
to be purchased lor his Departrncrrt as pcr thc proccdure laid clorvrr hy the University.

(k) He/she shall be responsible fbr thc smooth concluct of the examinations/tests conducted

by the Department.
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(l) He/she shall assist the LJnivcrsity'in thc srnooth condurct of the Ilnivorsity Exarninations.

(m) He/she shall perlonn such othcr ch.rtics ancl rcsponsibilities as rray bc assigned to him/her

by the Vice-Chancellor and I'roVicc-Chanccllor. Iiorn tirne to tirne.

Points (a) to (m) above shall be applicable nrutatis-rrutandis for Dircctor of the School/Head

in Departments of conductcd collcges and I Ieads o1'Departments irr University Institutions,

wherever applicable.

5. An Advisory Committee consisting of senior members of the ftrculty shall be formed by

the Head of the department to

i. Advise the Head on ittrportant tratters"

ii. make recomlnenclatiorts to thc Ilcacl on ccrtain issues. and

iii. assist the Head in carry'ing out routine clay-to-day administrative work. The criteria

lor the fonnation and thc corrposition of such advisory Corrrtnittees shall be as under:

a) In the large sized department. i.c.. thosc rvhose total sanctioned laculty strength is ten or

more, the Flead shall constitutc a l'ivc pcrson aclvisory Cornrnittce (compromising the

Head, the next senior rtrost luculty rncrrber. and any three othor ntembers of the faculty,

one each frorn the caclrcs o1'l)rol-essor. Associate Prolessor and Assistant Professor)

b) in mediurn-sized departrncnts. i.c.. thosc rvhose total sanctioncd faculty strength is more

than five but less than ten. thc I Icad shall tbrrn a three-pcrson Advisory Committee

(cornprising the l-lead. the ncxt scr-riur-rnost l)rculty member and any one other member

of the f aculty);

c) in small-sized departrlcnts. i.c. thosc wltosc total sanctioned laculty strength is five or

less, the Head shall fbnn a trvo-person Advisory Cornrnittee (comprising the head and the

next senior-most faculty rnember).

6. that the term of a Head will cxpire on thc cornpletion of a period of three years lrom the

initial date of appointnrcnt as llcad. irrcspcctive of the actual period of Headship

completed at thc end of three y'cars. 'l'his implics that all leave availed of by the Head

during the period of Ileadship (including sabbatical) shall be treated as part of the three-

year Headship pcriod: ancl no cxtcnsion ol'l Icadship shall bc granted to compensate for

the leave period. 'l'his Statr"rtc shall havc prospcctive eff'ect.

Z

5lPage
,,,61-



Y

Wnibersity of frlumbsi

....6....

The person who assigned the charge as the Head of the Department may be replaced

during his / her tenure by the Vice-Chancellor by giving appropriate opportunity of hearing to

the aggrieved person.

7. In case the Head of Department, by reason of illness, absence or any other cause, is unable

to perform the duties of his/her office, the duties of the office shall be performed by the

next eligible person as per orders of the Vice Chancellor.

8. that in all cases of an impending changes in the Headship, appropriate information shall be

communicated, both, to the present Head as well as the future Head (By Clause l, the next

senior-most faculty member of the department is automatically the "Head Designate") at

Least one month in advance to ensure a smooth transfer of Headship of a Department.

The decision of the Vice-Chancellor regarding appointment and removal of the Head

shall be final and binding.

The above directions shall come into

directions are issued and shall remain

respect.

Mumbai - 400 032
24th June,2022

To

force with immediate effect i.e., the date on which the

operative till such time as Statutes are made in this

( Prof. Suhas Pednekar )
Vice-Chancellor

The Heads/Directors of the University Departmentsilnstitutions

**r&*r&*rk*
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A] Copy forwarded with cornplinrcnts lbr inlbrmation to:

1. The Principal Secretary. Ciovcrnment ol'Maharashtra, Highcr & 'l'echnical Education,

Mantralaya, Mumbai - 400 032

The Director, Highcr liducation. Malrarasthra State, Central lluilding, Pune - 4l 1001.

The Presiding Ofliccr. Collcgc'l'ribunal lbr Murnbai Univcrsity" I.Jniversity Buildiong,

Second lrloor" Fort. Mumbai 400 032

4, l'he Joint Director, I Iigher []ducation. Murnbai Region, Mtrrrrbai 400 001

[B] Copy forwarded for inlbrmation and neccssary action to:

1. The Director, Board ol'E,xarninations & Ilvaluation

2. The F'inance & Accourrts Of llcer

3. The Deputy Registrars/Assistarrt Ilcgistrars and Inchargc ol'various administrative

Sections of the University

4. The Deputy Registrar, [xccutivc Authoriti0s LJnit

5. The Deputy Rcgistrar" Illc'ction Ssction
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