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ENCLOSURE 10 iTEM NO. 4.26
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UNEVERSITY OF MUMBALI

1. CERTIFICATE COURSE ON TENNIS
ADMINISTRATION

2. DIPLOMA COURSE ON TENNIS AND
ADMINISTRATION FOR COACHES".

(with effect from the academic year 2008-2009.)
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it Title of the Courses: 1) Certificate Course on Tennis administration
2) Dilploma Course on Tennis Training and
2dminlistration for coaches.
R i .
- -~.:"..I_=Ellglblllty: Pass in  12"™ Std. Examlination of Maharashtra Board of Higher
Secondary  Education or its equivalent examination from other
Boards. :
=P e . '
_lf_fil. Duration:  The normal duration for completion of Programme is 1 year (6 months for

certificate course and an additional 6 months for diploma course)

Therg is an exit point after 6 months for obtaining a certificate. Students terminating their studies after
the first term of the course i.e. after six months will be awarded certificate. In case of withdrawal after 1
term, the student has to declare the same to obtain a certificate.
The diploma programme can be extended upto méxlmum of 4 terms.
In case of any short fail in credit requirement, the student may be allowed to register again.
The entire programme (certificate and diploma together) must however be completed within a maximum
_pertod of 3 years including any term withdrawats. - ‘

-~

rd 7
792, ree structure:
!luition fees (per term) Rs. 3000.00
Diary and other materials (per term) Rs. 750.00
Development fund Rs. 500.00
Students Welfare Fund - Rs. 50.00
Library Fee - Rs. 250.00
Enrolment Fee Rs., 200.00
Gymkhana Fee Rs. 175.00
Examination Fee (per term-theory and practical Inclusive) Rs. 1000.00
I-Card - Rs. 50.00
Other Fees Rs. 125.00
Group Insurance Rs. 20.00

72
Y : Standard of Passing:
j criteria:

v credit for certificate programme - 18

credit requlrement for certificate course work - 12 valid credits
credit for diploma programme - 40

credit requirement for diploma course werk - 30 valld credits
ich credit requirement of subject Il to Iv In each of basic component and core component of the I term

term) Is compulsory.

gularity In attending the classes and satisfactory performance are compulsory.
) student is absent for more than 4 weeks without notifying to the course director, his / her name will

~

removed from the roil. .
case of absence on medlical grounds, the students must produced a valid medical certificate issued by

sgistered medical practitioner not later than 3 days from the 1* day of absence.
iod of authorized absence in 1 term should not be more than 4 weeks of contact period.
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If a st . .
creditcu:jtelt: has cbtained 12 credits or more In the 1* term but has not earned a minimum of 18 vali
S et the end of diploma program, he/she is to be considered for award of certificate.
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: Course Structure:

Ist Term: certificate course on Tennis Administration (96 hours) - Total 18 credits
Basic subjects: 9 credits and Core subjects: 9 credits

Basic Subjects \N0.0F CREDTTS

[ Role of administrater & Time Management l
i) Personal Skills & computer learning \
{il) Tennis structure

NINJWIN

iv} Marketing & mass communication

Core Subjects

i) Communication & leadership developm::;.:

if) Planning & development

h

iii) Financial Management

WiN | N

ivy Canducting tournaments, Rules of tennls; officiating

Total Credits- L 18

IInd term Diploma course on tennis tralning (96 hours) - Total 2& “redits
Basic subjects: 10 credits and Core subjects: 12 credits

Baslc Subjects , NO.OF CREDITS
i) Mini Tennis & fun games related to Tennis 2

i) Introduction to basic fitness & Principles of physical training

4
iii) Basic tennis strokes; correction techniques 2
3

iv) Elements of a Individual lesson . x

|Ccre subjects ' J

i) Growth stages & Motor development 2
i) Group formations and Elements of a group Lesson 4
rllT) Rackets, balls, Strings & Surfaces; Rules of tennis 2
iv) Safety/ First aid : 3
Total Credits J 22
2
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CERT :
IFICATE COURSE ON TENNIS ADMINISTRATION

SYLLABUS

r — I: Rol
ilue in Spor:-ol;:\?elao?;mlgn;zmtor and Time Management:
sonal philosophy - Theory into Practice - Routine office procedures - Basic

wcial management;
me Management:- A ‘
:= Anal
ysing time use - causes of poor time management - Time wasters

‘ategies for beating them.

.er E:SI.C ;?;so?a' skills and computer learning
puter Learning - Microsoft Office - Internet

r—- .
vex B)Ig)r.lci:rtns':.n nication: and leadership skills:
"' communication -"Sefe':jﬁff gOmmP“'Caﬂﬂn - Inter personal communication - Organizational
messages - Receiving Me g & sending Skills- Improvement in Communication; Verbal & Non verbal
b) Leadership:- Leade h_ssages - Dealing with problem - Communication in different situations
rship Development - Characteristics of good leaders - Leadership styles -

Individual, group and task needs - Leadership Actions.

-:’.;l;t I;VM M:r'lfetlng and Mass communication:
s Marketing — Marketing team: Product - Market - Communication - Marketing plan Measuring
dia conference - Media relations -

success - Medla and national assoclation Relati i
onship - Medi le -
evaluating media activities. p dia release - Me

er-¥Y! Tennls Structure:
lins of Tennis - International federatlions — Olymplc movement = Objects of ITF constitution - structure of

- ITF programs.

jer - VI: Planning & Development:
nents of a plan - The project planning process - Tips an the Planning process - Monitoring & evaluation;
plan - Monltoring & refining a development plan.

'elopmen't Planning - Steps for creating a development

yer = VII: Flnancial Management/Accounting: -
ponsibliities & duties cf the treasurer - Assoclation bank account - Book keening - Financlal planning - Types
ccounts - Reports & documents - Audits.

g Tournaments & Officiating:
Knock out tournaments - School ladder - round

¢y - VIII: Conductin
Sponsorship Contracts -

nsorship - Preparing a proposal -
n tournaments - consolation.

rences Used:- Level Il Coaches manual ) )
Leadership, Management & Administration manual

Level [ Manual
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DIPLOMA COURSE ON TENNIS TRAINING AND ADMINISTRATION FOR TUTORS
SYLLABUS

" paper — I: Minl Tennis and fun games related to Tennis
a) Mini Tennis: Mini Tennis Concept - Objectives - Mini- tennis - Rackets, Balls -
Basic Tennis Techniques - Simple Skills with Bat - Simple Skills with Bat ball -
Games & Activities,
b) Fun games related to the tennls purpose: Concentration - Co-ordination =
Endurance - Speed - Strength.

paper - I1 : Introduction to basic fitness & principles of physical training
"+« Role of atralner ;
! 1. Whatis fitness/ physical training
- 2. Components of fitness/physical training
3. Principles of trainiing
4, Growth stages and motor development
5. Fun games related to the components of fitness
6. Group formations .
7. Importance of warm-up and cool down
8. Nutrition & Hydration
¢ Components of Fitness:-
Endurance
Speed
Strength
Flexibility
Power
Agllity
. Dexterity
HHand-eye- leg co-ordination
S. Balance .
« Role of a Coach - Responsibilities Of a Coach - What makes a Good coach - Philosophy & Coaching
Styles :
« Importance of warm-up and cool down: .
Fun Games in warm up and cool down according to the age group - Sequence of stretcning
Head to legs - Sports specific.
» +Principles of training;
1. Frequency
2. Intensity
3. Variation
4. Rest/recovery
5. Progressicn
6. Cverload

ENONA LN

Paper - I1I: Basic tennis strokes and Correction Techniques:

a) = Basic tennls strokes: Forehand drive - Backhand Drive - Serve - Volley - Lob -
Smash - Variations.
b) Correction Techniques: Diagnosis — Checklist ~ Identifying when to correct

Paper - IV: Elements of an Individual lesson:
Evaluation - Demonstration of the skili - Demonstration of the exercises - performance -
Observation & Feedback - Review
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[ -V Growth stages and Motor development:

papel - owth stages and appropriate training:
5 a) . Age group ( 4-7) :

Age group { 7-9)

Age group { 9-11)

Age group ( 11-14)

Age Group{ 14-17)

Age Group ( 17 above)

. e o

b) Motor development:
Age group: Four to Six years; Seven to Nine years; Ten to twelve years, Puberty &
onwards; All round training.

paper-VI: Group fessons and group formation:
& ) Elements of a Group lesson: Evaluation - Demonstration of the skill -
Demonstration of the exercises — performance - Observation & Feedback — Review.

< b) Group formations: General Considerations - Evaluation of Drills - Formatlons -

{ Basket Drills - Differentiation - Buddy teaching - Observation & feedback
paper VII: o
. 8) Rules of Tennis: Singles game - Doubles game - Rules of Whee! chair.
b) Rackets, Strings, Balls and Surfaces: Size - types and gauges of strings.
9 paper-VIIL: Safety/ First aid:

prevention — CPR - First aid.

peferences: Level I coaches Manual
Rules of Tennls
Tennls Practices
Mini Tennis-
Developing Base
Level Il Coaches Manual
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