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“ Workload
The workload of the teachers in full employment should not be less than
40 hours a week for 30 working weeks (180 teaching days) in an academic year.
It should be necessary for the teacher to be available for atleast 5 hours daily in
the University.

Assistant Professor 16 hours
Associate Professor and Professor 14 hours

A relaxation of 2 hours in the workload may, however, be given to
professor wwho are actively involved in extension of activities and
administration. A minimum of 6 hours per week may have to be allocated for
research activities of a teachers.”
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22.0. Code of Professional Ethics

1. Teachers and their Responsibilities:

Whoever adopts teaching as a profession assumes the obligation to
conduct himself/herself in accordance with the ideal of the profession. A
teacher is constantly under the scrutiny of his students and the society at
large. Therefore, every teacher should see that there is no incompatibility
between his percepts and practice. The national ideals of education which
have already been set forth and which he/she should seek to inculcate
among students must be his/her own ideals. The profession further
requires that the teacher should be clam, patients and communicative by
temperament and amiable in disposition.
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Teacher should:

i. Adhere to a responsible pattern of conduct and demeanor expected of them by the
community;

ii. Manage their private affairs in a manner consistent with the dignity of the profession;

iii. Seek to make professional growth continuous through study and research;

iv. Express free and frank opinion by participation at professional meetings, seminars,
conferences etc., towards the contribution of knowledge;

v. Maintain active membership of professional organizationations and strive to
improve education and profession through them;

vi. Perform their duties in the form of teaching, tutorials, practicals, seminars and
research work, conscientiously and with dedication;

vii. Discourage and not indulge in plagaiarism and other non ethical behavior in teaching
and research;

viii. Abide by the act, Statute and Ordinance of the University and to respect its ideals,
vision, mission, cultural practices and tradition;

ix. Co-operate and assist in carrying out the functions relating to the educational
responsibilities of the college and the university, such as: assisting in appraising
applications for admission, advising and counselling students as well as assisting the
conduct of university and college examinations, including supervision, invigilation
and evaluation; and

x. Participate in extension, co-curricular and extra-curricular activities, including the
community service.

ﬁmﬁammﬁmmﬁmﬁﬁﬁw@m 0¥
FIOAE FUR AR, IUAFT AHE FTSIAEAT AT HIOTEATE] FROUMETS T FHATd AT
3 W Ty gt gafrd R SEEeR T9e gl d Svard ard. 89w S R
Frteds FERfte FafeaERt ude  wterEd  faryget it fgeer 9
mm%mw@aﬁmﬁmwyﬁaﬂﬁmmw.

Hag : oo 03R (ST. FL2)
38 LR, 0¥ %

gt faemfierde fafay fawm s g9es/ faammme, g, @Y . St arsgeTEs
TeRTeT, THETE, R/ 3 E FHedT IuSg T HaETe®, HAE hR

ya Arfediepadr EHET—

R) W, FHTRA & HedHh

) AT Y-SR &I FeTaF

3) AT, FeAfa &g 98iEaE
a7) v mifedt & drg o Srdardaret STt —

2) faer g @@ AT, BE, ga8 — Yoo o3R.

R) ITFTERTa 7 ged JEme (@@ o ar faarm)

F) wa mfedtardt ifva:—
) gferg 3ATHE.

AAQA/Rupali/Circular



)

TUTHEE Fieufl gunest (Bio-Matric System)

..............................................................................................................

..............................................................................................................

..............................................................................................................

..............................................................................................................

.............................................................................................................

TR AATAT FROT/ SESYS FoR HOAT A/ FHE 4.

fRrarmrEt= wet



Eﬁmﬁlc‘rﬁohcm 20[2 )3/3./90??

320

aRusas:

[Qercflordiar a1 deeR daew, RewR I%xanar 9Rd, IR ISR argons
HEIAEICRIR TrIRf, P@féﬁxarqcraazemaﬁmcna aaRt adlgn fories, ficd a orar
Sferprl, Ad Sueeriftr. BrRbIG, #EU a dnoel TwER Rerds 3ifSRIen, JRen
e, I RIS HoriR anfdr agar&faaran oRicRIdlel ad fRupiRy /ey
G Aol Boofavama A o, omier Bvfr wastot %0/ cw/20) RRES Rotias
SIOIARL 02t oRIR fErdloms) Remefiell 0 @i wor orislo
SuRerdftdt Fomiaskr alignlt oreh Bio Metric System) ¢ It 032 URYEl €I
DBIVAIA Ad S,

I BORRSERT 3@91{6@ Bopfauar e o, Rerdisrler ad e i) ﬁf;
BRIl TR IS} Homiadtar stigult qurclmia Aodt AR a3 (Bio Metric System)
ﬂahmmﬁwﬁfnlﬁémmhm»&roﬁT@ﬁaﬁbsﬂmaﬁa‘
femoprd aReridler -t S e s 9qol, fcioll afeR A
[GOIRB R0 Sl 022 URPT ¥H BIRIE AR A, @t Id Aeiférioft Ffomis guciaz
NI IR S ﬁﬁsaﬁr‘f d % JE R0%° URl el Iuferd drms gucia
olfgamell,

ad Adiferdion q%’ RIE el aeve A B wifolt wiicr e aqaferet oy

Jd Adiea aifi-Tion g G GBIl

Zg?fé $00033 ' | ( BIAR ﬁ)
¢ FoI 09 G
yfel =

e

[dencfordior 1 ey saets, Ryl Ryt G, W SISl armgenE
FelcrenerRIRy i, s ferdio slercrmy siood, waR wlen Brive, R 1 GREN|
AP, wd superifa, BrbEE, FEU a el WEEl, Reds s RIAL  JReT
JMfeerdl, o erw poifa sl woafidicn eRisele wd Pamiy



No.ICD/2012-13/ 640/ 2013
Mumbai 400032
19" November, 2013.

Jé Dy.Registrar(TAU)

The Dy.Registrar(Estab.)

Sir,

This is in furtherance to the last meeting regarding digitization of
- staff records for both Teaching and Non Teaching employees working
in the University Departments and Administrative offices for better
organization of records and maintaining.

In this regard, it is desired that the data of all permanent
employees, more precisely with all relevant employment details,
including their seniority on designation wise, leave records and any
other details which are relevant for record keeping purpose shall be
forwarded to the University Computerization Centre(UCC) at the
earliest so as to generate biometric output in terms of ‘up to date
leave records to ensure correct data to draw monthly salary of staff
members from both Teaching and Non-Teaching.

The staff details which are not available with the Teaching
Appointment Unit and the Establishment Section shall collect the
same from the Heads of their respective Departments and the same
may be included in the records and which shall be submitted to the
UCC along with all records available with the TAU and Establishment
The entire record shall be submitted to the UCC in excel sheet to
have portability. to biometric systems.

Kindly treat this as most’urgent and arrange to provide the
information at the earliest.
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CIRCULAR:-

Attention of all the Directors/Heads of the Departments/Centers, the Principal,
Sir J.J. College of Architecture, and the University Librarian is invited to the enclosed
letter No.ICD/2012-13/640/2013 dated 19" November, 2013 received from the
Registrar regarding portability to biometric systems. (Copy enclosed)

The Directors/Heads of the Departments/Centers, the Principal, Sir J.J. College
of Architecture, and the University Librarian are hereby requested to bring the
contents of the aftersaid circular to the notice of the teaching staff in their respective
departments/centers and they be asked to furnish the information as per enclosed
letter and forward the same to the UCC in excel sheet to have portability to biometric
systems at the earliest.
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The Directors/Heads of the Departments/Centers, the Principal, Sir J.J. College
of Architecture, and the University Librarian for information.

No.TAU/ZMT/of 2013 |334  Mumbai, 400 032. ~20h November, 2013,

Copy for information to:-

; 3 The Finance and Accounts Officer
2. All the Deputy Registrar/Assistant Registrar (Finance and
Accounts)

5 E. S.to 1. Vice Chancellor,
2. Pro-Vice-Chancellor,
3. Registrar,
4. Director, (BCUD),
5. The Controller of Examinations.
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