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" Workload
The workloaC of the teachers in full employment should not be less than

40 hours a week for 30 working weeks (180 teaching days) in an academic year.

It should be necessary for the teacher to be available for atleast 5 hours daily in
the Universitv.

Assistant Professor

Associate Professor and Professor

A relaxation of 2 hours in the workload may, however, be given to
professor iarho are actively involved in extension of activities and

adrninistration. A minimum of 6 hours per week may have to be allocated for
research activities of a teachers."
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22.0. Code of Professional Ethics
1. Teachers and their Responsibilities:
Whoever adopts teaching as a profession assumes the obligation to
conduct hirnsellTherself in accordance with the ideal of the profession. A
teacher is constantly under the scrutiny of his students and the society at
large. Therefore, every teacher should see that there is no incompatibility
between his percepts and practice. The national ideals of education which
have already been set forth and which he/she should seek to inculcate
among students must be his/her own ideals. The profession further
requires that the teacher should be clam, patients and communicative by
temperarnent and arniable in disposition.
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Teacher should:

i. Adhere to a responsible pattern of conduct and demeanor expected of them by the

community;
ii. Manage their private affairs in a manner consistent rvith the dignity of the profession;

iii. Seek to make professional growth continuous through study and research;

iv. Express free and frank opinion by participation at professional meetings, seminars,

conferences etc., towards the contribution of knowledge;

v. Maintain active membership of professional organizationations and strive to

improve education and profession through them;

vi. peiform their duties in the form of teaching, tutorials, practicals, seminars and

research work, conscientiously and with dedication;

vii. Discourage and not indulge in plagaiarism and other non ethical behavior in teaching

and research;
viii. Abide by the act, Statute and Ordinance of the University and to respect its ideals,

vision, mission, cultural practices and tradition;

ix. Co-operate and assist in carrying out the functions relating to the educational

responsibilities of the college and the university, such as: assisting in appraising

apilications for admission, advising and counselling students as well as assisting the

conduct of university and college examinations, including supervision, invigilation

and evaluation; and

x. participate in extension, co-curricular and extra-curricular activities, including the

community service.
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No. ICD/2 012-131 6401 2013
Mumbai 400032

19th November, 2013.
,/

,fi" Dy.Registra(TAU)
The Dy. Registrar(Estab. )

Sir,

This is in furtherance to the last meeting regarding digitization of
staff records for both Teaching and Non Teaching employees working
in the University Departments and Administrative offices for better
organization of records and maintaining.

ln this regard, it is desired that the data of all permanent
employees, more precisely with all relevant employment details,
including their seniority on designation wise, leave recordq and any
other details whlch Are relevant for record keeping purpose shall be
forwarded to the University Computerization Centre(LJCC) at the
earliest so as to generate biometric output in terms of .up to date
leave records to ensure correct data to draw monthly salary of staff
members from both Teaching and Non-Teaching.

The staff details which are not available with the Teaching
Appointment Unit and the Establishment Section shall collect the
same from the Heads of their respective Departments and the same
may be included in the records and which shall be submitted to the
UCC along with all records avaitable with the TAU and Estabtishment
The entire record shall be submitted to the UCC in excel sheet to
have portability" to biometric systems.

Kindly treat this as most'' urgent and arrange to provide the
information at the earliest.

fi'|t"
REGISTRARn "[ .-r.k
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C I RC U L A R:-

Attention of all the Directors/Heads of the Departments/centers, the principal,
sir J'J' college of Architecture, and the University Librarian is inv1ed to the enctosed
letter No'lcD/2012-13l64ot2o1g dated lgth November, 2013 received from the
Registrar regarding portabirity to biometric systems. (copy encrosed)

The Directors/Heads of the Departments/centers, the principar, sirJ.J. coregeof Architecture, and the University Librarian are hereby requested to bring the
contents of tne aftersaid circular to the notice of the teaching staff in their respective
departmertts/centers and they be asked to furnish the information as per enctosed
letter and fonruard the same to the UCC in excel sheet to have portability to biometric
systems at the earliest.

ft-'.

Mumbai-40O 032. 
#

?gG November , )ols
To,

The Directors/Heads of the Departments/centers, the principal, sir J,J. collegeof Architecture, and the University t-ioi.arian toilntoir-rtion.

No.TAU/7til-lot 2013 l gs ( Mumbai, 4oo 032.

Copy for information to:-

@4tt\ November , 2013.

1, The Finance and Accounts Officer2' All the Deputy Registrar/Assistant Registrar (Finance andAccounts)
3. E. S, to 1. Vice Chancellor,

2. pro_Vicel_Chancellor,

3. Registrar,
4. Director, (BCUD),
S. The Controller of Examinations.
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