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Sub:- Regarding an Advisory Committee consisting of Senior melnbcrs
of the faculty shall be formed by the Head of the Departntents...

CIRCULAII :-

Attention, all the Directors of University Institutions, Head of the Departtlrcnts rcl'crc tlrc

Circular No. AAQ AllCDl2023-241926 dated 5tr' October, 2023 (Copy encloscd) inlbrnring

therein, rhe provision of section 5 of the VCD vide Circular No. nAQA/lClDlVCDl2022'
231430, dated 24th.lune, 2022 regarding an Advisory Committee consisting ol'Scnior tnctnhcrs

of the faculty shall be fonned by the Head of the Departments.

In this connection. resolution passed by the Board of Deans at its lrccting hclcl on

l6tr'December.2023 is as under :-

''lt rvas resolved that
the Departmental committee
Departrnental/ I nstitution.

It is observed that the many Departrnents/lnstitutions havc noI

fbrmed the Advisory Committee as per circular No. AAQA/ICDl YCD12022-

231430, dated 24tr' June, 2022. All the I-IOD be again directcd to tbnn thc

Advisory Cornmittee as per circular dated 24th .Tune, 2022 and subrnit thcir

rcport to tht AAQA Section.

AAQA Section be directed to issue circular to all the Departtrcnts

accordingly and subrnit all Departments Advisory Cornrnittee Irormation

Report to the Board of Dcans within one month"'

Accorclingly. as per the above resolution passed by the Board of Dcans. I arlt clircctccl ttr

infbrrn you that the Advisory Comrnittee should be constituted rvithin l5 days li'ottr thc tltttc ol'

issue ol'this circular and subrnit its reporl to the Acadernic Appointrncnt & QaulitY'Assttrttncc
(AAQA) section imrnediately.

Kindly treat this altmost irnportant and urgent.
)

u>*r
Mumbai - 400 032
5tr'April,2024

To.
All the Directors of tJniversity

Conducted Colleges, Principal. Sir .1.J.

t( rl. !t( {<

Copy fo.*urO.O fbr inlormation to :-

l. P.A. to Vice-Chancellor
2. P.A. to Pro-Vice--Chancellor
3. P.A. to Registrar

AAqA/Rupali/Circular

the members are suggested the appoirlttncnt ol'
by the Professor and Associate Professor to all

Prof. Baliram Gaikwad
I/c. REGISTRA It

Institutions, IJead of the

College of Architecture.
Departrnents. l'}rincipals ol' thc

and the [Jnivcrsitl Libraritrn.
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(-ILICULAII:-

5tr' October.2023

Attention of all the Directors of University Institutions, Lleacls o1' the Dcpartntents, to thc

proYision ol- section 5 of vcD vide No. AAQA/ICD lycDl2o22-231430. datccl 24tr' .lune. 2u22

t App.intment of l-leads of University Departments ) regarding constitution of l)epartmellt AdVisot'r'

C'orlntittee. The provision is reproduced below for your ready referenoe.

5. A, Advisory Committe,: consisting of senior members of the faculty shall be tbrmed by the I-lead ot'

the dePartrnent tc)

i. Aclvise the I-lead on important matters"

ii. rnake recomrnendations to the Head on certain issues' and

iii. assist the Head in carrying out routine day-to-day administrative work' The criteria for thc

tirrrnation apd the composition of such advisory Committees shall be as under:

a) I. the large sizecl department, i.c.. those whose total sanctioned faculty strenglh is ten or tnot'e. thc

Head shall constitute a five person Aclvisory Committee (cornprornising the Head. the next settiot

nrost faculty nrember, and any three other members of the laculty, one each tiotn tlre cadt'cs ol

Prof.essor, Associate Professor and Assistant Professor)

b) i, medium-sized dgpartments. i.c., those whose total sanctioned laculty strength is tttore than lrVe

irr,rt less tlian ten. the Head shall form a three-person Advisory Cornmittee (cottrprornisirtg tlie IIcad

the next senior most faculty memberand any one other memberclf the Iaculty).

c) in small-sizecl departments, i.e. those whose total sanotioned lactrlty strength is five or less' tlt'

IIead shall l.orm a two-person Advisory Committee (comprornising the Fleacl and the next seniot'

rnost laculty rnenrber),

Accordingly, I am directed to inform you to subrnit list of nrenrbers of Advisory Cotlrnritlc'

! constituted lor the Department/lnstitute within 15 days front the date of issue of this circular.

Kindly treat this as most urgent.

Mumbai - 400 032

5rr' october,2023

\ r;
t' \),(-i\

( Prof. Sunil llhirud )

I/c. RECiIS'lltAR
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No.AA QA/I C D/VCD t20ZZ-23 I 430
CIRCULAR:

Sub : Assignrnent of charge as Head/Director of the University
Departnrent/ centre/ school and Institute ancl their
duties and responsibilities

WHEREAS the University Grants Commission, New Delhi vide letter. No,F.I5- 19/sj
(CP) dated lOth November, 1982 had conveyed the deicison taken by the Commission at irs
rneeting held on 23'd July, 1983, in the matter of appointment of Heads of universirl
Departmerrts by rotation for guidance and necessary action.

AND \I/HEI{EAS the University of Mumbai vide No.TAU/V CD:2A7 of 2001 clarcd

l6tr'June,200l issued VCD in the matter of appointment of Heads of University f)eparr*errs
AND WHEREAS in exercise of the power conferred by sub-section (10) ol.sccrigrr 72

read with sub-section 7 I and section 122 of the Maharashtra Public Universities Act. 20 I 6 the
draft Statutes perlaining to assignment of charge as Head/Director of Universiti,
Departments/centfes/Schools and Institutions were prepared by the Statutes cornnrirrce
constituted by the University as per the provisinons of section 72(2) of thc Maharashtra public

Universities Act. 20 I6.

AND WHEREAS the said draft Statutes prepared by the Comnrittee was placecl bc{-orc

the Management Concil of the University at its meeting held on 27th Septernber . z02l virlc
item No.l5, rvhen the Management council resolved as under :

'olt was resolved that the Statutes for assignment of charge as
Head/Director of university Deaprtments, centres, Schools anrj
Institutions be accepted and the same be recommenclecl to the Scnatc",

AND WHEREAS the recomlnendations made by the Management Council rvas placecl
before the senate at its tneetingheld on l5th and l6th March. 2022videitern No.6 as per the
provisions of Section 72(9) of the Maharashtra Public Universities Act, 2016 and the same rvas
accepted by the Senate.

Now THEREFoRE, I, Prof. Suhas Pednekar, Vice-Chancellor ol'the Univorsitl, ol
Mumbai in exercise of the power conferred upon me under Section l2 (s) ol"the Maharashtra
I'}ublic Universities Act, 2016 hereby direct-

.. .2t-
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l. (ir) l:or adrninistrative ancl itctrdr;ntic convcnicrrcc caclr [Jnivcrsitr, l)cpartment/ Ccntrci

School/ lrrstitute shnll havc lluad;l)ircctor ol'thc l)epartrrrenr/lnstitute. 'Ihe Vicc-

Chancellor shall assign thc chargc to orlc of thc regular lirculty members of thc

I)cpartment/lnstitute as thc lleatl,'Director ol'thc University I)epartrnunt/lnstitute in thc

I'ollowing tranner by rotatiott prclcrablv ltlllorvirrg thc senoritv ul'leachers.

(ir) 'l'he tenLrre of'l"leadship of'a tlnivcrsitl' l)cpartnrerrt shall be ltrr l period ol3 (threc)

vcars. No ltrrtlter extension shall hc glivcn to thc concerncd Itcacl,

llorvevcr" the Vicc-Charrcr:llor slrall hc crnpou,cred to relicl,c a person I'rorn tlrc

Ilctrdship ol'a [Jnivcrsity Dcperrtntunt il'ir is (iruncl thirt hc/s]rc has rvilllirlll,orrrittecl or retusecl

to crrrv clut tlie dircclions ol'tltc Vic:c-(.lhartccllor or ltas comrnillccl [rrcnclr ol'any.'cll'the terms

und coriclilions of'the service contrilct or any otltcr conclitions prsscribcrl by the [Jniversity or

htrs ubtrsed the potvers vestcd in hinrilrcr or il'thc corrlinuance of thc Ilcirtl ol'the l)epartment

in the ol'l'icc is detrirrrental ttl thc irtlcrcsts o{'thc [)epartnrcnt arril inftirm the Managemellr

Clorrrrcil ahout such action.'l'hc Dccision ol'tlrc Vicc-Chanccllor.shall he tinal arrd bindingon

all thc partics.

2. 'l'hc critcrilt lbr appointmcnt ol'hcacl of thc t^Iniversity Departnrcn( shall be ns uncler:

a) ll'therc arc more tlratt onc l)rolbsstlr irr thc Iinivcrsity Schools. tJrrivcrsity Dcparments.

Ctlrtdttctccl Collcgcs und Univcrsit)' lnstitutions. Vicc-Chanccllor shall assign the

chargc to ono ol'thern as thc Ileird ol'tlrc [)cplrtrncnt.

I)roviclecl that. il'in the l)cpirrtruolt. thcrc is only onc I)rulessor, Vice-Chancellor

sltall assign thc chargc to lrirn/lrer as the llead o{'the [Jnivcrsit] School, [Jnivcrsity

l)epartrrtcnts. Ccx ductecl Col lcg,rs uncl tJrr i vcs i ty l nstitut ions.

lf'there is ncl I'roli:ssrlr irr thc iJrrivcrsitl,Sclrools. [Jnivcsit,r,Dcpartnlents. Conductccl

Colleges and Univcrsity Institutions. lrut llrcrc arc rnore lhun onc Associate Protbssor.

tlrc Vice-Chanccllor shall assigrr thc chargc to one ol'thcrnr as the l-lead ol thc

tinivcrsiiv Schools. [Jnit'csit1'l)cpilrtlncnts. (]orrcluctecl Collcgcs uncl Universitl,

lrrstitLrtions.

h)

2lPase
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Providecl that' if'there is only one Associate Profbssclr in the, LJniversiry Sch'ols.
tJnivesity l)epartrnents, conductecl colleges ancl university Institutio.s, rhc Vice-
chancellor shall assign the charge to him/her as the l-leacl of thc univcrsity Scho.ls.
Univcsity Dcpartrncnts. conductcd collcgcrs and [Jnivcrsiry Institurtions.
II'there is ncl l)rof'essor or Associate l)rofbssor in the l)epartment. hut thcrc arc ,rore
than one Assistant Pr.fbssor, the vice-chancellor shalr assign trre chargc to the scni.r-
tltost Assistant Profcssor as thc In-chargc ol thc [J,iversit,l,, Schools. LJni,,,csitr,
Departments. conductetr coileges and University Institutions
Ilthe deparlrnent has only a singlc I'aculty n:enrber. then tlre qucstion.f'rotation,r.
headship will not arise.

c) 'l"hr: crccisiern of'the vicc-chanccil,r regarding appointnrcnt
ot' the uni vcrs i ty schoors, un i ves ity Departrnents, concl ucted
Institutions shall$e final and bincling.

3' That for the assignntenf of charge as l"Icad, no clis(inction shall bc matlc lrctrvccn:a) tltosc Iaculty appointed uncler clircct selcction ancr those pronroted uncrcr thc cr,r.ecr
Advancerncnt scherne (cAS). only the clate ol'appointment / prornotic)n to the caclre x illbe taken into consicleration l.or dccicling seniority;

c)

d)

b) those lhculry appointccl on a pennanent / regular basis and
basis, provicied that those hording t.mporary position have
the university in both cases. the r.tation of t{eadship sha,
of clauses 2(a) to 2(e) as specificcl above,

and rolnoval ol'thc lrcircl

Col lcges ancl [Jn ir,,crs itt.

those recruitccl on il tcnlponrr\

a lien on a sutrstantil,e post irr

be govcrnecl bv the prur,isions

4' Drrties ancl Rcsponsibilities of the tleatr of the univcrsity schoors, uni'csirl,Departnrcnts, conductcct coilegcs and university Institrrtions *
The I{eacl ol" the uni'crsity scho.ls. LJnivesity Departnrents. concructerJ coregcs und[Jni'ersity Instituti.ns shall be rhe principal acaclemic and adrninislrativc IIead. ol^ rlrrruniversity schools..' Ljnivesity Departnronts, conclUcted colleges ancl [Jni'crsitt, Institutirrr:.In additi'n to his duties and resp,nsibilities as a teacher, he shail perfbrrn fblo*,ing adcriti,r.rduties and responsibilities:

...-li-
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(a) 't'he 
l-lead shall be appointccl hy thc Vice-chanccllor in the manncr as prescribccl in this

directions and shall be rvorking dircctll' unclr'r supurintendencc" clircction and the control
.l' the vice-chancer r or / I)rov i cr:-(,'rr.rrccr r or.

(b) Ilcishe shall be ex-ol'licio Cltainttan ol'thc [)cpurtrnental C6mnrittcc:.
(c ) I le/shc shall srrpervisc ancl control thc *'orking ol'the teachers ancl tlre cmpl:yees r.vorking

in the I)epartntcnt. Ile/She can takc actiorr rvith tlrq pernrissign ql'llrc Vicc-Chancellor i,

l'ro Vicc-Chanccllor.

(d) llelshc shall rcvicrv thc sell"-Asscssrlrcrlt llcprrts.l'thc tcachcrs arnd enipl'yees rvorkine
iri the Departrnent ancl suhrnit conl'iclqntial ttcporrs to thc vice-clrancellor / proVice-
Chanccllor.

tc) l"lc/she shall' in consultation rvitlr tlru [)cpirrtrricntal conrnrirrce. prepare the annual
Ilnancial estintates ol' the Dcpartrncrrt lbr prcsultation befbre tloard of universitl,
l)epartntents Srrd Intcrclisciplinarl' stuclics. tirrrc tahlc ol'thcory ancl practical teaching ancl
scrniltars/ttssigntlents antl c.xlttttinulion ancuor tcst to be conductr:r1 cluring the academic
),ea r.

(l) llclshc shall preparc ci*r'el.ptttcntirl plan u'ith rcgard to inliastrrsture clevelclpment^
Iinkage's' ne\v courses lncl rcsearch plans ol'thc I)cpartrnent in continuation olearlicr
plans in consultatiorr *,itlr l)cpar.trnc,tal c'nr.rittcc.

(g) Ile/she shall plan co-curricular and extru-curricular activitics ol'the department in
consu Itut i olt t.r, i th Dcpartnrcnta I Conrrn i ttec.

(h) lle/she shall bc the cx-ol"llcitt Chairrrrun ol'adrrrissisn c.ornrnittcc lbr 
'arious 

programs ol.
thc Dcpartnlcnt as pcr the proccdurc laid tlorr,n by the l"Jniversirl,, lior, time to tirnc.

(i) I le/sho shall' in c'nsultatiort rvitlr tlrc [)cp*rtrrre ntal cornr,itts{::. reconrmenc] the
disciplinary uction against crrirtg sttrdcnts. and such recomrnsndatiorr shall be sent to the
I Jn iversi t;, ar_rthorit ics Iirr currsiclcr.a I iein.

ti) lle"she shall rnonitor the purchasc ol'uc[riprrrent. clrc,ricals. bool<s etc. rvhich are requirccl
to tre puicltasccl ltrr his [)cpartrttcttt as pcr rhc proccclurc laicl dorvrr tr;,t6e University"

(k) Ile/she shall be responsible lor tlrs smooth c*nclucl .l'thc exami.ations/tests concluctecl
b1' thc Departrncnt,

4lD:oa
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.....5...,
(l) [le/shc shallassist thc tJnivcrsitl in tlrc snruoth concluct of.t5c tlnir,crsit] [:xarninati.ns.
(m) l-lelshe shallperlbrrr stlr:h othcrdutics arrrl rcsporrsibilitics as n.ur),hc assig.ccl ro hirn/lrcr

by the Vice-Chanqellclr arrd I)roVioo-Chirnccllor. Iionr tirnc to tirnc.

Points (a) to (rn) above shnll bu applicable nrutntis-nruranclis {or Diruct,r.l'thc schooli Ilc.cl
in Departments of'concluclccl collcges ancl Ilcaels ol'Departnrents in [Jrrivcr.sit,v Institutiorrs.
rvherever applicable.

5' An Advisory conrrniltcc cottsisli,g o[se ninr nrcnrbers of the flculfy shall bc fornred by
the [lend of tho clcpartlrrenl (o

i. Aclviss thc llead on important n"tilllers.

ii' rnake recoll"lllletttlttiorts to thc: I lcld on ccrtain issucs. ancl
iii' assist thc I-leacl irt carrYirr.u otrt routirrc clay,-to-clay aclrnipislrati'c rvork.'[.he criteri,

lbr tlre fi:rntation irncl thu cornposition o{'such aclvisory conrr.rrittcus shall hc as unclr.rr:
a) In the lnrge sfrecl cleparttltcrrl. i"c'. tltosc rvh.sc total san*tioncrl |acurt' strength is tr:rr.r.

lnore" the ["lcad shall constitutc a Ij'c pcrson atl'isory cornrnittce (cornprorni.sing thu
Head' tltc next sctttior rtl0st lt'tcttltv tnenrtrer. ancl nny three othcr rrrmhcrs ol.tlrc rucultr,.
ons cach lrom the carlrcs ol'l)rtllbssor. Associatc Pro{bssor anrl Assistant prof'cssor)

b) in medium'sizecl dcpitrttnclrts. i.c,. tltosc *'hose total sanctionccl facr.rlty,srrcngth is rn.rc
than llve but less thiln te'n. thc lleacl shnll forrl a tlrrce-pcrson Aclvisory c.r:rr,rittcc:
(cornprising thc Ilcad' thc nqxt.qcni.r-nr.st l}culty menrher *,cl any.nc otlrcr rnc,r'rrr
of'thc lircult,r,):

c) i. s,all-sizccl drrpartlilunts. i.c. thosc r'hosc rotirl sanctionccl lircultl,strcngth is lllc.r
lqss' the l{ead shall lo'n fi t\\'o-pcrson Ad'isorv (lonrmittee (c.mprisi.g the he,cl arrcl t'c
ncxt senior-ntost fhcult"v, lncrrrhcr).

6' that the lernr <ll'a ]lcacl *'ill cxpirc on thc cornplcticln ol'a pr":riocl ol'thrce 
'sars 

tj.orn rlrc
initial dnte ol' aPpointtttcttl lts llcad. irrcspcctive ol the actuar pcrircr .r. r Icacrship
cornplcted at thcl cnd ol'thrse Ycurs, l'his irrrplics that all lcavc availccl .1 b1, t1c llc.d
cJuring the pcri,cl ol'llcaclship (irrclrrcling sabhatical) shall bc rreatccl as part.l.t5c t,rcc-
;v-car Ileadslrip pcriocl: irncl tt. estuttsi.rr <lt'llcaclslrip shall bc qranlsd ro cor.'.lpcr1s.tc lirr
the lea'c pcriocr. 'r'rris Stattrtu shail h.r,c pr.spccri'c cl.rbct,

6
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The person who assigned the charge as the Head of the Department may be replaced
during his / her lenure by the vice'Chancellor by giving appropriate opportunity of hearing to
the aggrieved person.

7 ' In case the Head of Department, by reason of illness, absence or any other cause, is unable
to perform the duties of his/her office, the duties of the office shall be performed by the
next eligible person as per orders of the vice chancellor.

8' that in all cases of an impending changes in the Headship, appropriate information shall be
ccltnmunicated, both, to the present Head as well as the future Head (By Clause l, the next
scltior-most faculty member of the department is automatically the ',Head Designate',) at
I-east one month in advance to ensure a smooth trans{br of Headship of a Department.

The decision of the Vice-Chancellor regarding appointment and removal of the Head
shall be final and binding.

"fhe above directions shall come into force with immediate effbct i.e., the date on rvhich the
directions are issued and shall remain operative till such time as Statutes are made in this
respect.

Murnbai- 400 032
24tl'June, 2OZz

'l'o

( Prof. Suhas Pednekar )
Vice-Chancellor

The I {eads/Directors of the university Deparlments/lnstitutions

**,1**tri*

6lPaop
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Al clopl' fir^r,arclecr rvith cu'rplinrc,ts lirr. irrlbr.rnation to:

l' 'l'hc ['rincipal sccrclitrr'. (iot'urrrrncrrl ol'Mllrarashtra. I-liglrcr .t l'cclrnic,l l:clucirrit
Manrralaya. Murnbli 400 032

2' Thc Dircctor' llighur l:tlucation. l\.{alrrrirsthra stale" centr.l l}uilclins. I)unc -" .11 l(x)
3' 'l'hc l)rcsicling ol1ic.r. ('.llcge 'l'ribrr,irl 

lirr Mrrrntrai LJnivcrsitr,. trni'crsiry, lluilli.i
Sccorrcl I;loor. lror{" l\{rrrnhlri -100 ()i2

4' "l'hc 
'loint I)ircctor. Ilighi'r' l:clrrcirtion. lr4urnhai Itegion. Mrrnrtr,i .100 001

It]l copy ftlnvardecr r'or irrlbr,atiorr and ,,cccss0r\. irctirn to:

l. 'l'he I)ircctor, [Joarcl oI Exar,inntiors & Ii'alu.tion
2. 'l'he l;inancc & Accourrts Ol-liccr

3' "i-hc I)cpriil'' I{egistral's/As,sistitnt I{ugistr"ars ancl Inchargc .[' r,irri.rrs uclrnirrisr*rrir
Scctions o l, the tjn ivcrs iL,r,

4. 'l'he I)eput,t, Rcgisrrar. lixruutivc Autlror.itics tJnir
5. 'l'lrc I)cputi, I{cgistnrr. l:lcution Scction
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