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Application Form

Name (in Block Letters)

Father's/Husband's Name

Age

Present Postal Address &

Pin Code No.

Date of Birth:

Tel. No. Mob.No.

Permanent Address &

Pin Code No.

Application for the post

Qualification

Pan No.

Nominee

Relation with applicant

Employment No. Renewable Data : /20

Above information is true to the best of my knowledge in case any information found false/ incorrect, co-coordinator Ship/
co'ordination ship may be cancelled and suitable action can be taken against me.

Place:

Date : / /20 (Signature

i {t iijiri ,i lrf i" f t L'r I j

of Applicant)
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I lntrod uction

The User Manual for Degree Apprenticeship - NAPS is designed to provide authority to
College/lnstitution to associate and work on behalf of an Establishment. The College/lnstitution
can perform the functionalities as:

o Associate with an Establishment
. Work on behalf of an Establishment
r View Contracts
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User need to login using respective Email-id and Password
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Once logged in, user will be able to view the entire dashboard (sample image shown below)
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) Left Menu ltems
Below menu items will be available on the Dashboard:

r All Establishments

i) Pending Requests:Association request sent by Establishment. College can
Approve/Reject the req uest

ii) Available Establishments: allthe establishments available in the portal with
which college is not associated

o AssociatedEstablishments

All the estabrishments with which Coilege is associated

Estobllshment

Il,i*:ri r shlneni Listingr

All the contracts which are issued by college.

TPA Controcts
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Association with an Establishment can be done by any of the two ways described below:

i) Send Mapping requestfrom Dashboard

To Navigate:

Go to Dashboard ...> To associate with an Establishment'Click here' ...>

It will redirect to 'Available Establishments' ...>

Under Actions click Send Mapping Request

Note:
College will be able to work on behalf of an Establishment once the mapping request gets

approved by Establishment
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ii) Send Mapping Request from Establishment view menu

To Navigate:

Go to Establishments from view Menu ...> All Establishment ... > Available Establishments ...>

Under Actions click Send Mapping Request

Note:
College will be able to work on behalf of an Establishment once the mapping request gets

approved by Establishment
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'l Work or: behalf rsf ?stablishment anci lssue Contract:

Once the College and Establishment are mapped, College will be able to view candidates, issue

contract on behalf of an Establishment

To Navigate:

Go to Dashboard > Select Establishment from Work on Behalf of dropdown
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) lssue Contract
Once college associates with an Establishment, college will be able to view candidates and lssue

contract for candidates.

To Navigate
Dashboard ...> Candidates (view menu) ....> click View (under Action column) ...> lssue Contract
...> Enter required details and click Save


