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Standard Operating
- Procedure |
for COVID appropriate
behavior
in Colleges
Affiliated to the
University of Mumbai




SOP for Main Entrances:
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Orly those colleges/campuses/edicational institutions: arc allowead 1o be opéncd,
wherg the concerned local suthorities have not imposed any containment restrictions:
Crowding should be avoided at entry/ exit poins

smyggered imings for esiry and exit for different programs fo be fallowed:
StudemtadstatT remding in containment ones, should not be allowed to attend the
colioges

Man eptrances to campos baildings to-have mandatory hand h'_grgu,nc [ sanitizer
dispenser, Elbow or foot aperated) and thermal screening provisions.

Face magksicovers to be made mandatory for all the personne], including students and
siufT st all tymes while on the campus;

Visitors with proper permission of the officer who they wint to meel, should be
atlawed aflicr proper temperature sereening.

Only asymptomatic staflfstudents/visitors shall be allowed entry

All employees who are at higher risk i.e. older emplovees, pregnant emplovees and
employees who have inderving medical condinans, to rake exrs precautions. They
should prefernbly not be exposed to any front-line work requiring dicect contact with
the public

Practive frequent hind washing with soap (for at least 40-60 seconds) evern when
hands are not visibly dirty,

Respiratory etiquettes- to be strictly fellowed. This invelves strict praciice of covering
mne's mouth and nese while-coughing/sneezing with a tssuchandkerchictiflexed
eibow and dispasing off vsed tissues properly,

Avoid fouching any surfaces unnecessanly,

Spitting 15 strictly peohibited and will Be accounted as sn offence.




S00Ps at Work Place
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All officers.and staff | vistters/students o be allowed entryonby with face
covermasks. The face cover/mask has 1o be worn at all tmes inside the office
romscs, -

All officers sind stafl’/ visitors ‘students should be-encouraged to install Aregya Setu
App on their mobile phones, ™

Vacomaetion certiticates of all the swaff, faculty, students, and other associated
personnel should be submited 1w the Principal’s office for record keeping.

Any non-vaccinated personnel stiould be-strongly ehcouraged to get vaccinated (with
both the doses). 1 needed, leave {half-day etc.} may be provided ro staff membiers 10
undertake vaccination al the nearest vagcination centre

Spitting to be strictly prohibted.

Specific markings may be made with sufficient distance 10 manege the queucs where
needed,

Meetings, as far ps-possible. should be done through video conferencing, Larpe
physical gatherings continue to remain prohibited,

In a meeting, if' conducted physically, seating m socisl distaneing format, wearing
nnsks should be sdhersd and wppropriate hand sanitizing should be made available.
Proper disposal of face covers { masks / gloves left over by visitors and/or employees,
students ete. in covered bins, shall be ensured,

Dervers-al visitors using chauffeur driven vehicles wiould be required to ¢4t in the
vehitle at all times on the campus and should not be allowed to step out without vald
FEASOIES.

For sir-conditioning/vertilation, the guidelines of CPWD shall be followed which
mentions that the temperature setting of all air conditioning devices should be in the
range of 24-307 O, relative humidity should be in the range af 40- 7%, imake of
fresh air should be g5 much as possible and cross veptilation should be adequate, This
condition onn ¢hangd in the event & specific laboratory, room vic. is reguired 1o have
speailic envirenmental controls for the equipment, machines kept within,

2. Proper cleanitg and frequent sanitization (at-least twice o day) of the workplace,

particulaely of the frequently touched surfaces and epoms (¢ Conference/mesting
rooms, Wbrary eto. ) must e ensured:

o Frequemly touched surfaces such a5 domknobs, computer keybourds, computer

mouse, ete, should be freguently wiped with sanitizing mops;

, Specific markmgs may be made with sufficient distances 1o ensure physical

distancing in the premises which are frequently used by students for differcnt
purposes such as exum related issues, form submissions ele.

cAny shops, stalls, caleteria/canteen ete., outside and within the campus premises

shall remain ¢losed.

Social distancing to be miintained in common places as well as classrooms, Students
tw be sgated, while leaving alternate benches vacant, [f needed, batches for imparding
lee uresimstructions may be ereated (without increasing the number of divisions)

It is advised that the first bench i the classrooms 18 moved back to ensure at least 6
8-fegt gap between the lecturer and the students séated in front,

All research and post-graduate students in science and technology programs may be
alluwed 1w jain‘as they are usually lesser in humbers

A combined instnictional module of both physical and onling teaching should be
inllowed for students attending classes physically as well as for students attending
glasscs tn an online mode.




20, Oinline stody matérial dlong With Bocess 1o -TCsOUITES should be provided 1o students
who ey wish 1o opt fifr online study

2 Official sctivities such as Hilng of admission [orms, examination {orms, fees
piymient, schotarships distirsal etc, must e esabled 10 an online format by the
college sdnunistration.

17 Exira-curticular aotivities Such a5 sporis miy bie-allowed where physical distaneing is
fengible, Contact sports shouid be avoided. Swimming pool, whercvet apphicable shiaHl
remiain closed,

33 Cultural activities should be wvoided,

24, Buses, or institution vehicles should be properly sanitized before and after cvery R

SOP om noticing covid symptoms/positive cases.

1. 1t 15 srrongly recomimended thit the collegs MANEZEIET] SISUTES wvailability al

medical practitionet on campas dunng the work houss. Minimally, accessioa

medscal practitioner should be enabled by the college authoniies.

In case of poticing 4 sympiomiatic individual, place the un-well person in a roomm ar

arca l,pru-udén:iﬁcd‘,l'whem hershe isisolated from others ar the workplice. Provide a

wiaskiface cover and arrange foran examimation by & doctor

3 Immediately inform the nearest medical facility (hospital/clinic) ox call the state r

district helpline to arratige forsample collection for westing for covid-14%.

A pek assessment will Be underiaken by the desinated piblic health anthority

{district BB T/reating physscian) annd accordingly further advice shall be miste

regarding managementof gase, his/cr contacts and need for dismltetion,

The menagement of cases and contacts will be donie 4s per the existing protocil

presteibed by NCDC

Ehtessnwiy et govanpilfFualt sndaneeonhansaiiento i v RSB O =

pelf and hitps, Vaece goy m/showdile phptlid =570}

6 11 thete are ane of two cases reported, the disinfection procedure will be Himited 1o
placesiareas oueupied and visited by the patient in past 4% hours and work ¢an be
resumed afer disinfection as per Jaid down protosol
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T |n case of lasger nuiaber of cases aye being repart e at the workplace, the whole block.

or building, as the case iy be, should be-dismfected and ull such time that the
disinfection 15 completed, should be semporanily closed for working.




