No. UG/{6Sof 2019-20
MUMBAI-400 032

I 2§™November, 2019
To, '
The Principal
Shri Pancham Khemraj
Sawantwadi,
Dist. Sindhudurg — 416 510,

Sir,

to inform you that the proposed resolution passed by the Board of Deans at its
meeting held on 24 December, 2018 have been accepted by the Academic Council at
its meeting held on 26™ July, 2019 vide item No. 4.72 and subsequently approved by
the Management Council at its meeting held on 13" September, 2019 vide item No.
16 and that in accordance therewith, in exercise of the powers conferred upon the
Munagement Council under Section 74(4) of the Maharashtra Public Universities
Act, 2016 (Mah. Act No. VI of 2017) the Ordinances No. 6508 & 6509, Regulations
No. 9252, 9252-A, 9253 and the syllabus of Diploma in Computeruised Financial
Accounting and Tax Practice has been introduced as the said course has been
sanctioned by the U.G.C., New Delhi, under NSQF be accepted as per appendix and
the same have been brought into force with-effect from the academic year 2018-19

accordingly. (The same is available on the University’s wehsite mmﬁ
L
MUMBALI - 400 032 (Dr. Ajay Deshmukh)

2§™ November, 2019 REGISTRAR
A.C/4.72/26/072019
M.C/16/13/09/2019
BRARREXERNRERT RN X
No. UG/ 165 -A of 2019 MUMBAI-400 032 28 November, 2019
Copy forwarded with Compliments for information to:-
I) The Chairman, Board of Deans,

2) The Director, Board of Examumnons and Evaluation,
3) The Director, Board of Students Development,
4) The Co-ordinator, University Computerization Centre,.,

U

(Dr. Ajay Deshmukh)
REGISTRAR
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Sub: - Approval for the syllabus under NSQF

Rot: - UGC Letter No, 1.4- 133/2018(NSQF) dated 1 August 2018
Dear Sir,

' | am sending herewith, Syllabus of Semester - | and Semester - II for Course

eititled “Diploma in Computerized Financial Accounting and Tax Practice”, This Course
has been sanctioned by UGC, New Delhi under Community College Vocational Course
{NSQI').

| request you to kindly give your approval for the said Course and forward the
draft of syllabus to the Board of Studies in Commerce,

Fanking you,

Yours, laithfully,
Encl:-

I. Copy of Sanction Letter by UGC, New Delhi. e o, =t i
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No. £ 4-1332018(NsqF) 1" August, 2018

\’Rﬁrincipnl
ri Pancham Khemraj Mahavidyalaya,

Sawantwadi, Near Moti Talav, District
Sidhudurg-41¢ 510, Maharashtra

Sub: Approval of programmes/courses under NSQF

Dear SirtMadam,

This is with reference ta your proposal for introducing vocational courses under NSQF, | gy
dirested to “onvey approval of the UGC for the following Programmes/courses to be run by your
Flitution under NSOF from the academic sassion 201 B.19 ’

3% < 2
v Luinptenzed Financigl Atcounting
ant: Tax Praclice
* Food, Pharma ang Beverage Industries

Itis further informed that the institution may admit 50 students par course, and appoint
fazilty znd stz gg Pef the provisions of the NSQF Guidelines.

earliest

-
YW regards,

Yours tathliuny,

jg’"$cb‘~/
./
(Mriganka 83 haF Sarma)

Eduantion Officer



PREAMBLE

w in Computerised Financial Accounting and Tax
Practice is decigncd with the specific aim to fill the technological
knowledge gap of the students pursuing their career in various branches of
accounting and finance.

This program will be a blend of theory as well as hands on practical
training in computerised financial accounting and tax practice. This
program has identified its target group of students who have completed
their 10+2 course or its equivalent qualification.

The program is divided into two semesters. There will be 5 theory
and | practical course of 4 credits ¢ach (per semester). The syllabus is
dusigned in such @ manner that the students will be gammg knowledge of
cach section of the syllabus under consideration.

OBJECTIVES:

to provide hands on practical training in the subject

Fo nurture and develop the students in the arca of computerised accounting,
To develop confidence among the students to use computers and various
softwares related to their field.

Fo improve employability potential of students undergoing this program.



PREFACE

In the present scenario of liberalisation, privatisation and
globalisation, with every sector may it be primary, secondary or tertiary and every
industry and firm in those sectors cannot imagine to succeed by isolating
themselves from the field of commerce.

Commerce and its allied branches have become omnipresent and play
dominant and decisive role in making an individual, an industry and in totality the
nalion progressive and prosperous., This can be easily observed by the growing
demand of manpower that posses skill, knowledge, training and experience in
various branches of commerce. The modern age has displayed its inevitability
towards the optimum use of computerization and digitization. Commerce too in
order 10 keep abreast with the modern technology has to fusion with modern
tweehnology of using the computers in their day to day application.

The superfast growth of various applications of computes created.a gap in the
knowledge of our students. Our students do have theoretical exposure to various
branches of accounts, finance, tax but they lack in hands on training while using
their subject on computerized format. This spelt out the need to fill the knowledge
4ap. Our nstiwation under the community college thought it would be apt to
introduce & onc-year Diploma in Computerized Financial Accounting and Tax
Practices. This program will be divided into two semesters, The students will get
hands on training in computerized accounting along with theoretical exposure. This
will definitely add value to their skills and their potential of employability will

cithanee. This curriculum is expected to increase the level of knowledge and
competency.
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MUMBAI UNIVERSITY, MUMBAL

STRUCTURE AND SYLLABUS OF
DIPLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING AND TAX
PRACTICE

Under Community College
DIPLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING AND TAX PRACTICE

T CDIPLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING
AND TAX PRACTICE
Syllabus (Semester Pattern)

Under Faculty of Commierce

YEAR OF IMPLEMENTATION: Syllabus will be implemented from Academic Year 2018-2019

DURATION ¢ Diploma (One Year)

PATTERN OF EXAMINATION: Semester Pattern

+ Theory Examination - At the end of each semester as per University Rules
+ Practical Examination - i) In the 1** semester of Diploma there will
b internal assessment on the basis of
e Reports on Visit
o Prosentutions
St « Vi
i) In the second semester of Diplomy, there
will be internal sssessment on the basis of
¢ On the job training reports
o [Presentations

« Viva -
MEDIUM OF INSTRUCTION English
STRUCTURE OF COURSE : Diploma

Two Semesters per Year
One Genernl Paper per vear / semester
Four Vocational Papees per Year f Scmester

One Industry Visiy' Study Tour aad On the job
training
SCHEME OF EXAMINATION

A} THEORY

The theory examination shall be at the end of the each semester,

Al the theory papers shiall curry 40 marks for thzory examination & 10 murks for
practical.

Practical papers shall carry 50 murks.



+  Evaluation of the performance of the students in theory shall be on the basis of
semester examination s mentioned above,

¢ Question paper will be set in the view of entire syllubus preferubly covering each unit of
the syllabus,

* Nature of question puper for Theory examination
Nutet« There will be five questions carrying cqual marks
All questions will be compulsory

Q.1 Objectives (10 Marks)
Fill in the blanks / Match the following / True or False

Q.2 Answer the following (Any Two out of Three) (10 Marks)

Q.3 Answer the following (Any Two out of Three) (10 Marks)

Q.4 Answer the following (Any Two out of Three) (10 Murks)

Q.5 Answer the following (Any Two out of Three) (10 Marks)

B) PRACTICAL

Lvaluation of the performance of the students in practical shull be on the basis of semester
examination (Internal assessment at the end of Semester | und Semester I1) as mentioned separasely
in each paper. o
Standard of Passing: As per the guidelines and rules for i ploma under Community Collegg.
Steacture ol the Course .

Semester - |

sr. [Paper Title Theory Prasctical | Murks | Distribution of
No /Project | (Total) Marks
No, heory Practical
] | [Communication -1 Theory Practical 50 40 10
| Busics of Accounting &
Coo ot [ eominologics Theory Practical 30 40 w_ |
.r_.l__ _HE JAccounting for Business Theory I'ractical 50 qu W
o 1Y Diced Tax Theory Practical 50 A 10
5 V' |Income tax Returns (ITR ) Theory Practicul 50 A0 10
[ VI |Indusicy / Office Visits I'ractical 30 - 30
Semester - 11
| T e T- B Theory | Prsctical | Marks | isiibusion of
0 I ., Froject | (Towl) Marks
houry Pructical
| VI | Communication -11 Iheory Practical 50 40 10
2 VHI_| Analysis of Financial Statemients | Iheory Practical 50 40 10
Computerized Accounting System
. 3 IX_ hsing Tally ERP 9 Theory Practical S0 40 10
ntroduction 10 Goods ad Serviee
LA s Theory Pructical 50 40 10
'3 KETDS TS Under lncume 1ax Act Theory Practical 50 a0 10
|
[ XIl | On the Job Training ractical S0 - 50




Sehee of Teaching:

. Semester = 1

I ( laper Tie { Distribution of Worktoad
No, | No. (Per Week)
! Theory ) Prastiesd | Vowd
1 K Communicution -1 Kl 2 6
Basics of Accounting &
2 |l Terminologies 4 2 6
3 u Accounting for Business -+ 2 6
4 IV Direct Tax 4 2 6
5|V Income tax Returns (ITR) B 2 6
! 6__|Vl Industry / office Visits - 10 10
Total~| 20 20 A0
sSemester -1
Sr. | Paper Title Distribution of Workload
No. | No. (Per Week)
= Theory Pructical Totu!
Civi L Cammunieation -1} 4 3 o
: | Vi | Asabvsis of Finaocial Statements SO . = (o0 NS
| Compurenzed Accounting System !
Al X using Tally ERT'Y 3 - 2 6
Inteoduction to Goods and Service
4 11X Tax 4 2 b
3 Xl TDS / TCS Under Income Tax Act B 2 6
PGy XHL__[On Job Training - 10 10
B (R Totul- 20 20 40

Fligibitity for Admission: 104 2 from any faculty or equivalent qualification in any relited shvan,
Fligsbinity fur Faeulty:
1y MCom, with NET £ SET PR,

Staffing Pattern:
Teaching: 2 Full Time
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Evaluation systen:

1. Standard of passing

The maximum credits Diploma in Computerized Financial Accounting and Tax Practices

{of twa semesters)
Wil be 30 X2 = 60 credits. To pass in each puper students arc required to obtain 4 grade points
in cach puper, it means |8 to 20 Marks for 50 Murks Theory / Practical papers, 14.08 10 16 for
40 Marks Theory pupers and 04 marks for 10 Muarks Practical papers.

2. Assessment of Project / Industrinl visit /study tour /Internship Report

i

i

i)

ILis desirable that the topics for Industrial visit/study tour! on-job tenining report
shall be assigned by the end of previpus semester,

The Industrial visit/study tour/ on-job truining report and its presentation shall be
evaluated hy the coordinator of the course and concerned faculty.

S Grade paint for Theory/Practical/ Industrind visit /study tour / on-job tesining Report

© Tubde 1z for S0 Marks Theary or Peaclignl

e Industrial visivstudy tous/on-job training report must be submitted by the preseribred
ate usuully two weeks betone the end of acadentic session of the semuster

Grade Paint | Marks out of Marks Grade Description of performance
obiined
1} 5 0.0 10 2.
e 3 610 3.
b3 S S0 to 7.
= 30 7610 100 Unsatisfheu g
[ 25 30 [ 100w123 o
S 50 2610150
3.8 50 5.1t 173
1 30 7.6 10 20,0 .
4.5 50 20110225 c Fair
S, S0 22610250 5
, 3.4 50 25,1 10 27.5 i Satisfactory
L8 U 270w 300 7 e =
B N, plll 3.1 w0 325 i Goud
A} 30 32010 35.0 ‘
7.3 S0 35.1 10 37.5 A Very Goud
8 U 37.6 1040.0 +
8.5 S0 40.1 10 42.5 A Excellent
9 | 30 12610450
P S 30 45.1 10475 (8] Qutstanding
ey S0 17.6 10 30.0




o Jadle Vo-dl: for 40 Marks 1heary

Grade Point | Marks out of | Marks obtained | Grade | Description of perfurmance
0.00 40 0.0 1020
1 40 2.08104.0
F=T s 40 4.08t0 6.0
) 40 6.08 10 8.0
25 40 8.08 10 10.0
f 40 0.08 to 12.0 D Unsatisfactary
3.5 40 208t0 14.0
4 AC 14.08 to0 16.0
s 10 16,08 10 18.0 : e
) 40 18.08 10 20.0
5.3 40 20.08 10 22.0 B Satiafaclory
6 40 220810240 )
6.5 40 24.08 10 26.0 B Good
7 a0 26,08 10 28.0
15 10 28,08 10 30.0 Very Gwod
S RN R | 30.08 10 32.0 :
' 8.5 40 32.08 10 34.0 A Excellent
t- WS 40 34,08 10 36.0 .
9.5 a0 36.08 10 38.0
10 a0 38.08 10 40.0 o Quistending
Uibide No= TS Sor 1O Muarks Peactienl
F Grade Point Murks out of | Murks obtained | Grade Deseriptivn ol peciormunce |
U.r U 0.0 1w 0.5
| 10 0.5210 1.0
1.5 10 10210 1.5
. 2 10 1.52 t0 2.0 D Unsutistactory
R S 2021025
i = 1) 2521030
) 1 3.02 10 3.5
! R 10 3521040 ¢ Fair
4% 10 4021045
10 4.52105.0 B Satisfactory
5.5 10 5.02105.5
b 10 55210 6.0 B Good
N 10 6021065
I 10 6.52107.0 A Very Good
i i 0 1021075
% 10 7521080 A Lxeellent
§.5 10 8.02 10 8.5
L) 10 8.52109.0 .
93 10 9.02t09.5 0 Ourstanding
e AL 10 95210 10.0




detuiled below

Calculation of SGPA and CGPA-

SGEA and CGPA Tuble

I Semester Grude Point Averige (SGPA) = & 3
X (Course credits in registered courses
2 Cumulative Gride Poim Average = ¥

(CGPA)

3. Atthe end of each

X (Course eredits in &gin«cd courses) o

r Crade Paing Grade Description of perfornunee
000 1w 340 D Unsatisfactory

35w d 49 C Fuir

4.5105.49 B Satisfactory
fo SSwdwe B Good

S0 6.9y A Very Good

7. 10 .49 A' Excellent -

8.5 1010.00 O

Outstanding

Il Class witly distincton: CGPA > 7.0 and above

A T PUCERN. e a7 00 s § b vy poerermnia

* R Class: CGIA > 6.0 and < 7,0

< lnd Class: CGPA = 5.0 and < 6.0
* Pass Class: CGPA > 4.0 and < 5.0
* Ll CGPA <4

)

rads poinig)

ints) of nll Semesters

£all Semesters

year of B. Voc. Program, student will be placed in any one of the divisions as



UNIVERSITY OF MUMBAL MUMBAI (M.S.)
DIFLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING AND TAX

PRACTICE
Semester —I - Paper — I Communication - |
WORK LOAD <06 Lectures/Week Total -50  Marks
Phemy 4 Lectures/Week Theory-40 Marks
IProcical-02 Lectures/Week Practical-10 Marks

Communication - |

1 Introduction w Communicution (151
I Communication with Income Tox office (151)
W Commumication with Sales Tax/tST (151,
IV Communication with RERA (ISL)

REFERENCE BOOKS

I udteetve Business Communication- Asha Kaal

Excellence on Business Communication- John V., Thill, Courtlund 1. Bavee

-t

rotessional Communication Skills- A, K. Jain
4. Law relating 10 RERA in Moharashirs - Srinivasan Anand G.

G5 T nates on GST impuact on Real Estate- Sumit K umai



UNIVERSITY OF MUMBAI, MUMBAI (M.S.)
DIPLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING AND TAX

PRACTICE
Semuester —1 - Paper — 11 Subject Title - Basics of Accounting & Terminologies
WORK LOAD =06 Lectures/ Week tolal <50  Marks
Iheory <04 Lectures/ Week Theory-40 Marks
Pracical-02 | ectures/ Weck Practical -10 Marks
Module |- Introduction to Accounting (15)

Branches ol Accounting

Acvounting Terminologics

Meaning & Definition of Accounting
Accounting Concepts, Conventions &Principles

Modale — 11 Double Entry Book ~ Keeping (15)

iy Definition & Characteristics, principles advantages. '
Classification of’ Accounts
Documents required for Accounting

“iadule - TH Journal & Subsidiary Books. (15)

bty Huporumee, Utility, Specimen of Journal writing of Journal entriss
Meaning, Need & Specimen of difterent subsidiary books.

Module IV — Ledger (15)

Meuriing, Needs & Contents of Ledger, Specimen of l.edger. Posting of
Fntries from subsidiary books to Ledger, Balancing of Ledger Accoums

REFERENCE BOOKS
I Advance Accountancy- R. L. Gupts and M Radhaswamy
< Advance Accounts- Shukla & Cirewal & Gupia
Sty & Financial Manggement- Dr. (CA S Praodeep 1) Kamthekur
40 Modem Aceountuiney- Mukherjee & Haml'
3. Introduction o Accountancy- 1. S. Grewal
6. Financial Accounting - Willianss



UNIVERSITY OF MUMBAI, MUMBAI (M.S.)
DIPLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING AND TAX

PRACTICE
Semester —1 = Paper - 11 Subject Title - Accounting for Business
WORK LOAD -06 Lectures/Week Total -30  Marks
Theory -04 Lectures/Week Theory-40 Marks
Procical-02 Lectures/Week Practical -10 Marks
it = 1 Trail Balanee & Errors Rectification ( 15)

Delinition - objectives — Limitations —Preparation of trial balance, errors disclosed
by Trial Balance, Types of Errors, Effect of Errors on Trial Balance & Rectification
of Errors.

it -1 Final Accounts (15
aany. Preparation of Trading A/C's, P & | A/C's, Balance Shect, Closing
catrics, Adjustment entries, Provisions Uinal A/C's of sole trader. |
stock valuation As per AS - 2, FIFO ‘method, weighted Average, Method
Iustrations on computation of inventory as per above methods.

cuio bk Bunk Reconciliation (15)
b Meimag, Couses o Reconciliation,  Mow 1o prepare 13k
Cesonciligion Suitement.

Unit - 1V Inventory Valuation AS -2 (15)

Meuning of Inventory Valuation, meaning and importance, methods of stock

Aluation As per AS - 2, FIFO method, weighted Average, Method Hlustrations on
yagutution of inventory as per above methods.

REFERENCE BOOKS
I Accountancy & Financial Mansgement - Chopde , Choudhari & Palel

Cast Aceounting- Chopde, Apte & Patel

L

Principles & Pructice of Cost Accounting-A.K. Bhattacharyya
oot Aeeaunting  sawaharial

SoCe Accounting Methods & Problems- (5. K. Buhar

6. Advanced Cost & Management Accounting- Saxena & Vashist



UNIVERSITY OF MUMBAL, MUMBAI (M.S.)
DIPLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING AND TAX

PRACTICE
Semester =1 — Paper — IV Subject Title - Direct Tax
WORK LOAD -06 Lectures/Week lotal -50  Marks
Theory -04 Lectures/Week Theory-40 Marks
Pracical-02 Lectures/Woek Practical -10 Marks
y o g - [l
Module |- Intraduction 1o Income Tux, (15)
o Inoome Tax Scenario in India.
«  Basic Terms.
|
Maodule 11 - Legal Statues & Residential status (15)
s lndividual a
« E
o bamdl LM \
o AL w BOIL
¢ |ocal Authority
«  Company
. i
Al - el s of Income (15)
! o Saluey r
* Income fiom house property,
»  Profit & Cain from Business & Profession. 1
= Capital Gatin,

< feone from ober sources.

oduie IV Deduenion sod Computation o wtal lncome. tis)

Lis 80A. 80C. SOCCC, 80D, S0E, BULJ, SUTTA

REFERENCE BOOKS
e appraach o Pasation - Dy, Girish Abuja & Dr. Ravi Gupta

Stadents puide so tncome Tax with problenss and soluions- Monics Singhanis & Vinod K

Singlinia

3. Students Handbookon Taxation - T.N. Manoharan, G. R. Hari (IPCC)



e

UNIVERSITY OF MUMBAL, MUMBAI (M.S.)
DHTOMA IN COMPUTERUISED FINANCIAL ACCOUNTING AND TA

PRACTICE
Semester =f = Paper — V Income Tax Returns ( ITR)
WORK LOAD -06 Lectures/Week Tow! -50 Marks
Theory -04 Lectures/ Week Theory-40 Marks
'rncicat-02 1ectures/Week Practical -10 Marks
Module - | ITR-1t0 TR~V (15)
Madule 11 ITR- 11 (1%

TR Vo ITR VI

Madule - 111 Preparation of computation of Income (13
Mudule: 1V Master Database filing and Documentation. * . (15)
REFERENCE BOOKS

[ Dircet Taxes - Law ond Practice- Vinod Singhaniu
2. Taxmun's Bure Act, Rules - Kanga & Palkhiwala
3. Selt-Preparation of filling of Income tax Returns by Individuals- Swatantra Sethi

-
L]
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UNIVERSITY OF MUMBAL, MUMBALI (M.S.)

DIPLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING AND TAX

PRACTICE
Semester —I — Paper —VI Subject Title - Industry / Office Visits
WORK LOAD -06 l.ectures/Week Total -50  Marks
Theory <00 Lectures/ Week Theory-00 Marks
Procical-06 | cctures/ Week Pructical -50 Murks

I e Students are expected 1o visit various-

Sl seale induseries in the vicinity.

Iicome Lax Depuntments,

GST Departments

RERA Department

Cliinered Accountants . .

Lux Practitioners

Ihis will give the student exposure o practical aspects of Accounting and have in-
depth understanding of the functioning of various offices.
foral 60 hours will be put in this activity that would include visits, prepuation ol

reand and wiving presentation,
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PREAMBLE
The Diploma in Computerised Financial Accounting and Tax
Practice is designed with the specific aim to fill the technological
knowledge gap of the students pursuing their career in various branches of

accounting and finance.

‘This program will be u blend of theory as well as hands on practicul
training in computerised financial accounting and tax practice. This
program has identified ils target group of students who have completed

their 1042 course or its equivalent qualification.
The program is divided into two semesters. There witl be 5 theory

and 1 practical course of 4 credits each (per semester). The syllabus is
designed in such a manner that the students will be gaining knowledge of

cach section of the syllabus under consideration.

Gl CHTIVES:

I)  To provide hands on practical training in the subject

2)  To nurture and develop the students in the area of computerised accounting.
'3} To develop confidence among the students 1o use computers and various
| softwares related 1o their field.

4, Toimprove employability potential of students undergoing this program.

—



PREFACE

In the present scenario of liberalisation, privatisation and
slobalisation, with every sector may it be primary, secondary or tertiary and every
industry and firm in those scctors cannot imagine o succeed by isolating
themselves from the field of commerce,

Commerce and its allied branches have become omnipresent and play
dominant and decisive role in making an individual, an industry and in totality the
nation progressive and prosperous. This can be easily observed by the growing
demund of manpower  that posses skill, knowledge, training and experience in
various branches of commerce. The modern age has displayed its inevitability
towards the optimum use of computerization and digitization. Commerce too in
order to keep abreast with the modern technology has to fusion with modern
rechnology of using the computers in their day to day application.

‘he superfast growth of various applications of computes created’ & gap in the
knowledge of our students. Our students do have theoretical exposure 1o various
branches of accounts, finance, tax but they lack in hands on training while using
their subject on computerized format. This spelt out the need to fill the knowledge
cap. Ouor institution under the community college thought it would be apt w
iy dace woone-year Diploma in Computerized Financial Accounting and Tux
Practices. This progeam will be divided into two semesters. The students will get
hands on training in computerized accounting along with theoretical exposure. 'This
will definitely add value to their skills and their potential of employability will

¢nhance. This curriculum is expected to increase the level of knowledge and
competency



MUMBAI UNIVERSITY, MUMBAL

STRUCTURE AND SYLLABUS OF
OMA IN COMPUTERUISED FINANCIAL ACCOUNTING AND TAX
PRACTICE

DIPl

Under Community College

MPLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING AND TAX PRACTICE

TITLE {DIPLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING

AND TAX PRACTICE
Syllabus (Semester Pattern)

Under Faculty of Commerve

VEAR OF IMPLEMENTATION: Syllabus will be implemented from Academic Year
DURATION

2018-2019
: Diploma (One Year)

PATTERN OF EXAMINATION: Semester Pattern
Theory Examination - At the end of cach s¢

mester as per University Rules
Practical Exsminntion

i) nthe 1™ semester of Diploma there witl -+
be internal ussessment on the lisis ol
*  Reports on Visit
¢ Presentations
s Vi
it) In the second semester off Diploma, there
will be intermal assessment on the basis of
i e Unthe job taining ieports
o Presentutions
* Viva

MEDIUM OF INSTRUCTION - English
NTRUCTURE OF COURSE Diploma
Two Semesters per Yaur
One Generul Paper per vear / semester
Four Vocational Papers per Year / Semester

One Industry Visit! Study Tour and On the job
Iraining

SCHEME OF EXAMINATION
A THEORY

Fhe theary examination shall be i the ond of the euch semester,

All the theory papers shall carry 40 marks Tar theory

examination & 10 murks for
practical,

© Practicul papers shall carey 50 inarks.




+ Evaluation of the performance of the students in theory shall be on the basis v
I semester examination as mentioned above,

1 + Question paper will be set in the view of entire syllabus preferably covering cach
the syllubus,

« Nature of question paper for Theory examination
Note- There will be five questions carrying equal marks

All questions will be compulsory
Q.1 Objectives (10 Marks)
Fill in the blanks / Mateh the following / T'rue or False
Q.2 Answer the fullowing (Any Two out of Three) {10 Murks)
Q3 Answer the following (Aay Two out of Thive) {10 Marks)
Q.4 Answer the following (Any Two out of Three) 110 Marks)
Q.5 Answer the following (Any Two out of Three) (10 Murks)

B) PRACTICAL

Livaluation of the performance of the students in practical shall be on the busis of semester
examination (Internal ussessment at the end of Semester | and Semester 11) as menlioned separately
It el papet
Stundurd of Passing: As per the guidelines und rules tor Diploma under Community Collese

Structure of the Course : Y
Semester—1 .
S I PFaper Title Theory Practical | Marks Distribution of
No Peoject | {Totl) Marks
: b N, Lheory Practical
o Communication - Theory Practical 30 L w
| Basics of Accounting &
) 11| Terminologies Theory I'ractical 50 40 w_
k| 111 [ Accounting for Business Theory Practical 50 40 10
4 1V | Direct Tax Theory Practical 50 40 1Y
s V__|Income tux Returns (ITR) Theory Practical 50 LY 1
| TETTNT [industry / Offiee Visits Practical |50 ; S0

Semester — 1

Sr. | Paper Title Theory | Practical | Murks | Distribution of
No | No. Proje¢t | (Total) Marks
Ory Pructical
LV Communication -1 Theory | Pructical 50 40 10
c 0 D VI L Anadvsiv of Finuncial Staements | Theory Practicnl . P, | el R || DRy
: winputerized Aceoualing System
A IN bsinge lally ERPY | Bheory Prisctical S0 A4 10
ntroduction 1o Goods and Service
4 X |l'ax ‘Iheory | Precticul | 50 i 10
5 X| | TDS/TCS Under Income Tax Act| Theory | Practical 50 40 10
0 i N1 On the Job Training Pructical 50 - 0




Scheme of Teaching:
Semester — |
St [ Paper T T Distribution of Worklond
Na. | No (Per Week)
Theory Practical Total
1|1 Communication -| 4 2 6
Basics of Accounting &
21U Temminologies 4 2 6
3 11 Accounting for 4 2 6
A IV Direet Tax 4 2 6
& 1V Incame tax Returns (ITR) 4 2 6
6 |V Industry / office Visits - 10 10
Total 20 20 40
Semester 11
J I Sr , Paper Title Distribution of Workload
| Nt Na, (Per Week) o
I Theory | Pructical Yol
i v} Communication -11 R 2 b
h‘- Vil Analysis ol Financiyl Swatements |- 4 K] o
Computerized Accounting System
3 1X using Tally ERP Y 4 2 [
’] Intruduction to Goods and Service ‘
: ' |_ . _X; - Tay R 2 O
S X0 1S 7 1CS Under Income Tax Act “ 2 O
[ {4__I'XT[On Job Training s 10 10
| L Towl] 20 20 T

Eligitilicy for Admissious 10+ 2 from any feuity or equivalent guelification i oy relined steepm,
Eligibility for Faculty;

1) M.Com. with NET / SE1/ Ph.DD.

Sodling Pattern:

Teavhing: 2 Full Timg




FEvaluntion system:

L. Stundard of passing

The maximun eredits Diploma in Computerized Finuncial Accouming and Tux I'ractic
(ol 1w o semesters)

will be 30 X 2 60 credits. o pass in cuch paper students are required 1o obtain 4 grade points
in cach paper, it means 18 to 20 Marks for 50 Marks Theory / Practical papers, 14.08 to 16 for
40 Marks Theory papers and 04 marks for 10 Marks Practical papers.

2, Assessieat of Project / Industeial visit /study tour /Internship Report
i) he Industrial visivstudy tour/on-job training report must be submitted by the prescribed
date usually two weeks before the end of academic session of the semester

i) [t is desirable that the topics for Industrial visiUstudy tour/ on-job training report
shall be ussigned by the end of previous semester.

iy The Industrinl visit/study tour/ on-job training report and its presentution sl
evalunted by the coordinmtar of the course snd concerned luculty.

A Grwide point for Theory/Practical! Industrind visit /study tour { on-job training Report

*  lable <I: for 50 Marks Theory or Practieal

| Crade Toint [ Marks out of Marls Grude Description of performince
obtuined -
N ¢ 30 001025
= E] 36,10 5.0
. 30 11075 .
2 30 7610 10,0 Unsutisfictory
a9 S0 U.11012.5
3 50 2610 15.0 R
3.5 350 5110175
4 S0 7.6 10 20, g 2
Lo A3 5 20,0 10225 ¥ o YRR
T S () o0 22,610 25.0 .
s SU 5.0 10 2-’3 15 .\:l'lirﬂu“'fy
4 S0 27.6 10 30.0 |
6.5 50 30.0 1032, B Good
1 50 32,6 1o 35.0 N
73 50 35,110 37.5 A Very Gond
. 3 37,610 40.0 : 3
. XS 50 40,110 42,5 A Excellent
F -9 3 2610450
9.3 3 A3, 110473 Q Ouistanding
=i 30 47.6 10 50.0




——— — _— _;']
+ Table No-11: for 40 Marks Theory
': Lovuue Point | Marks out of | Murks obtained | Grade | Deseription of perfurmauce
000 0] 0.0102.0
| 40 208w04.0
1.5 40 4081060
2 40 60810 8.0
25 40 8.08 10 10.0
|3 a0 10.08 to 12.0 & VoY
NV 0 12.08 to 14.0
S a0 13,0810 160
4.5 40 16.08 to 18,0 e o
3 40 18.08 10 20.0
| s 40 20,08 to 22.0 8 Saisfaciory
[0 40 22.08 10 24.0
6.3 40 24.08 10 26.0 13 Guud
= A W] Y6080 280
7.8 40 28,08 10 30.0 A Very Giood
H K gl JU08 w0 320 i
8.5 30 32.08 10 34.0 A Excelleat
9 40 34.08 to 36.0 .
9.5 40 36.08 to 38.0 ‘
i 0 10 38.08 to 40.0 (6] Outstanding
dable No- 1 Tur 10 Marks Practicnl
Grudle Point | Marks out of | Marks obtuined | Grade | Description of performance
0.00 10 0.0100.5
K | 10 05210 1.0
[ 10 10210 1.5
a8 2 — 10 15210210 1 Hnsatistuctor,
38 10 207 10 2.8
| 3 10 I 252w
3.5 0 30210 3.5
| 0 352104.0 C Fair
15 10 4.02104.5
a2y 10 452030 3] Sausfictiey
TR 10 302155
i O 10 552 w060 i Gouwd
0.5 10 6.02 10 6.5
7 10 052070 A Very Good
7.5 10 1.02107.5
X 10 1521080 A Excellent
] 8.5 10 8021085
L. 10 ¥.52 10 9.0
> S 10 P N02w05 ¥ Outstividetiy
10 10 L %.520 100




Cauleulation of SGPA and CGPA

I Semwster Grde Point Average (SGPA) X (course craits in pussed couises X eamed prade points)
X |Course credits in registered courses)

2. Cumulntive Grade Poim Average = & (co
(CGPA)

¥ (Course crudits in registered caurses) of all

Semesiers

3 Avthe end of each year of B. Voc. Program, student will be placed in any one of the divisions as
Jetnlad Helow:

SGEA and CGPA Table

Grade Polnt Grade | Description of performunce

0.00 w0 349 D Unsatisfactory
e da9 ¢ Fuir
Lamdy i Natisfactory
35N 13 Good

.

6010699 A Very Good
7010 8.49 A Excellent - :
2 wlht 0 Outstanding

< bt Cluss with distinetion; CGPA > 7.0 and above
« st Class: CGPA > 0.0 and < 7.0
+ lnd Class: CGPA > 5.0 and < 6.0

Muss Class, CGPA > 4.0 and < 5.0

P CGIPA <40

vy - - — . e 4k ok o ke o e . . -




UNIVERSITY OF MUMBAI, MUMBAI (M.S.)
DIPLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING AND TAX

PRACTICE
Semester ~I1 - Paper - | Subjeet Title - Communication 11

WORK LOAD -06 Lectures/ Week Total -50  Marks

Theory -04 Lectures/Week Theory-40 Marks

Pracienl-02 Lectures/Week Practical <10 Marks
( ...... = .
” : I Communication with Charitable Trusts (15)

t Communication with Co-op Societies (15)

U Communication with ROC/ROF (15)

IV Communication with Custom ' (15)

! (Import/Export)

REFERENCE BOOKS
Churiiable Foundation- Daniel N. Belin
ixport Import Manugement- Justin Paul & Rajiv Ascrkar
e Co-openstive Society - E. G. Nadeau & Luc Nadeau
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UNIVERSITY OF MUMBAIL MUMBAI (M.S.)
DIPLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING AND

PRACTICE
Semester =11 = Paper - 11 Analysis of Financial Statements
WORK LLOAD 06 Lectures/Week Total -50 Marks
Theory -04 Lectures/Week Theory-40 Marks

Pracical-02 Lectures/ Week Practical -10 Marks

Lot -E Analysis inaneial Statement
Meaning, vertical forms ol profit & Loss A/C, Vertical [orms ol Balance sheel,

Lnit - 11 Tools of Financial Analysis (15)
Trachers analysis, comparative analysis & Common size Analysis

L - Ratio Analysis (15)
fdeaning - Detinition, Balance sheet Ratio, Revenue Statement Ratio, Combined Ratio,

Unit IV - Working Capital Moanagement (15)
Meaning ~ Definition - Factors affecting working capital — working capital ¢ycle’- componuents of
workioe capital - Types of warking capital — projection or estimation of working capital,

REFERENCE BOOKS

| Ahesugement Accounting - Sharma & Gupta

2 Antesduetion w Manasgement Accounting - Chopra & Choudhari
3 Management Accounting & Financial Anulysis- R. M. Kishore

I Management Accounting: Text, Problems & Cases-Khan & Jain
0 Munegement Accounting- M. AL Kulkami

(. Management Accounting- A, P, Roo
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UNIVERSITY OF MUMBAI, MUMBAI (ML.S.)
DIPLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING AND TAX

PRACTICE
Semester -1 - Paper - 11 Computerized Accounting System using Tally ERP 9
WORK LOAD -06 Lectures/Week Total -50  Marks
Theory 04 | ectures/Week Theory-40 Marks

Pacical-02 | cetures/ Week

Practical - 10 Marks

Unit - 1 Introduction to Tally. ERP 9

(15)
Getting started with Tally ERP 9.Creating company in Tally. ERP 9
Ead 1 Voweher Entry 15}
v ubvouches Conten, Payment, Receipt. Journal, Sales, Credit Note, Purchase.
Uinit = 1 Inventory Vouchers (15)

Stoek journal. Delivery Note, Receipt Note, Receipt Note,

Rejections out, Rejection 1n. Physical
<tk vonichers, .

v banking

(5
Chegone prnting. single cheque printing cancellation of a chegue. deposit slip, cash deposit slip,
N payment udvice,
|
| »
REFERENCE BOOKS
Al
i Fean Tally ERIY9 with GST- Somayya Ranjan Behera
3 o bully FRP 9 with GST — Mahavir Singh
2

3. Simplest way to Learn GST in T ally ERP 9- Sunjay Suwmputhy

¥
3




UNIVERSITY OF MUMBAL MUMBAI (M.S.)
DIPLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING AND TA

PRACTICE
Semester =11 — Paper — 1V Introduction to Goods and Service Tax
WORK LOAD 06 ) ectures/Week Towl -50 Marks
Uy D ectures/ Week Theory 40 Marks
vacicat-i2 | ectures/ Week Practical -10 Marks
Unit-1 Introduction to Goods and Service Tax (15)

Amendment to Constitution and GST, Applicability of GST, Goods and Services Tax
Council . Meaning and Scope of Supply under Section 7 of the CGST Act, Inward and
Outward Supply. Composite Supply, Principal Supply, Mixed Supply.

UNIT; 2 GNT Registration (15)
Person liuble for Registeation . Aggregate turnover, Person not liable for registration,
Compulsory Registration cases section 24 of the CGST Act-Applicability ol composition
levy. Rate ol tax of the composition levy, conditions and restrictions for opting for
composition levy,

USEE 3 Levy, Colleetion of Tus and Reverse Churges ' (15)
(haege of CGST ander seetion=9 of' the CGS T Act, Section 9(3) and 94y of the CGST Ac,
List of goods where  reverse charge is upplicable. List of services under reverse charge.
Exemption to reverse charge as per Central Goverament Notification, Time of supply of
gouds under section 12 of the CGST Act., Time of supply of services under section 13 of
e CGST Avt, Change in rate of 1ax in respect of supply of goods or services

UNEU o4 Vadue of ‘Taxable Supply in GST Practice (5
Specific inclusion, Discount, Value of Supply of goods/ services where consideration 13
not wholly in Money, Value of Supply of goods! services or both between distinet or related
pcmns other than through an agent, Value of Supply of goods/ services or both bised on
(ust. Residial Method for deteemination of Value of Supply of Goods or Serviees of both.
Deteriminntion of Value under Rule 32, Valwe of Supply of Services in the vuse of pwe‘!
Apciil.

REFERENCE BOOKS
. Goods & Service Tax (GST) in India- B, Viswanuthan |
An Insight: A Complete Guide w GST -Natasha and Vishal Sharma
5. GS) Master Guide- Vivek Luddy



UNIVERSITY OF MUMBAI, MUMBAI (M.S.)
DIPLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING

AND TAX PRACTICE
Semester —H = Paper= V TDS / TCS Under Income Tax Act
WURK LOAD -06 | ectures/ Week Total <50 Marks
I'heary -04 | ectures/ Week Theory-40 Marks
Pracical-02 Lectures/ Week Practical -10 Marks
Alodele 1 Invoduction to TDS. (13)

o Coapree XV B
o FEnlargement ol Scope every year
«  More trust on TDS provisions.

Viedele 1 Compliance Provisions . o ¥.ie (13!
Natile T Pavimens covered under the scheme ol (15
TOS.
Module ~ 1V TDS Return filing. (15)
TCS provisions.
REFERENCE BOOKS

Dedoetion ol Tax at Source- Dr. Vinod K Singhuniu
Guide to Tax Audit - CA Srinivasan Anand G,
Easy Guide 10 TDS including TCS- Kalyan Seaguply

-t —



UNIVERSITY OF MUMBAL MUMBAI (M.S.)
DIPLOMA IN COMPUTERUISED FINANCIAL ACCOUNTING AND TAX

PRACTICE
Semester —11 — Paper VI On Job Training
WORK LOAD 06 | cctures/Week Totul -50  Marks
Hiveory -U8) Lectures/ Week Theory-00 Murks
Pracical-06 Lectures/Week Practical -50 Marks

The Student will have to undergo minimum 60 hours of On the Job Training in
v Various offices of Chartered Accountant

4‘ ¢ Accounts und Tux Departments of various Industrics

On suceessiul completion their work will be certified by the employer. They will

therealler wive their presentation,




