
     Information pertaining Department of Economics (Autonomous), University of 
                                                                        Mumbai 
 

Sr. No. Particulars  

1 Particulars of Organization, 
Functions & Duties 

Department of Economics 
(Autonomous), University of Mumbai 
Conduct of M.A. (Economics) & Ph.D 

course 

2 The powers and duties of its 
officers and employees Annexure - A 

3 

The procedure followed in the 
decision making process 
including channels of 
supervision and accountability 

Annexure-B 

4 The norms set by it for the 
discharge of its functions As per University  Statute University Act 

5 

The rules, regulations, 
instructions, manuals and 
records held by it or under its 
control or used by its employees 
for discharging its functions 

As per University of Mumbai rules 

6 
A statement of the categories of 
documents that are held by it or 
under its control 

1)Admissions 2)Results 3)Enrollments 
4) Administrative Records  

7 

The particulars of any 
arrangement that exists for 
consultation with or 
representation by the members 
of the public in relation to the 
formulation of its policy or 
implementation thereof 

NIL 

8 

A statement of the boards, 
councils, committees and other 
bodies consisting of two or more 
persons constituted as its part 
or for the purpose of its advise 
and as to whether meetings of 
those boards, councils, 
committees and other bodies are 
open to the public or the 
minutes of such meetings are 
accessible for public 

1) Board of Management  

2) Subject of Board 

3) Academic Board 

4) Board of Examination 

5) Finance Committee 

Minutes/meeting  are not given to the 

Public 



9 A directory of its officers and 
employees 

As per UGC & State Government rules 
10 

The monthly remuneration 
received by each of its officers 
and employees including the 
system of compensation as 
provided in its regulations 

11 

The budget allocated to the 
Department indicating the 
particulars of all plans, proposed 
expenditure and reports on 
disbursements made 

Annexure-D 

12 

The manner of execution of 
subsidy programmes, including 
the amounts allocated and the 
details of beneficiaries of such 
programmes 

NIL 

13 
Particulars of recipients of 
concessions, permits or 
authorizations granted by it 

1) Railway Concession 2) Transference 
Certificate 3) Transcript Certificate 4) 
Dup.I.D. Card 5) Bonafide Certificate 6) 
Examination Fees 7)Meghnad Desai 
Academy of Economics(MDAE) 
8)National Institute of Securities 
Markets (NISM) 9)Insurance Institute of 
India (III) 

14 

Details in respect of the 
information, available to or held 
by it reduced in an electronic 
form 

NIL 

15 

The particulars of facilities 
available to citizens for 
obtaining information, including 
the working hours of a library or 
reading room if maintained for 
public use 

NIL 

16 
The names, designations and 
other particulars of the public 
information officers 

Director of the Department 

17 

Such other information as may 
be prescribed and thereafter 
update these publications every 
year 

NIL 

 
 
 
 



 
 

Annexure – A 
Department of Economics (Autonomous), University of Mumbai 

Sr 
No 

Designation                 Nature of work 

1 Director Director of the Department 
2  

Superintendent 
Work pertaining to Center for 
 Advanced Studies in Economics Unit, 
M.A., Ph.D., Hostel Admissions, purchase of all 
Equipments for the Department. Scholarships, Leave 
records etc. and See that all the Departmental 
Accounts & Administrative work is done in time 

  
Superintendent 

Supervising overall Departmental work, maintain 
muster roll.  Work pertaining to conduct of 
Examinations of M.A. (Sem - I to IV) organizing CAP, 
Work relating to declaration of results conducting 
supplementary examinations and such other work 
pertaining to Examinations, Meghnad Desai Academy 
of Economics(MDAE), National Institute of Securities 
Markets (NISM) & Insurance Institute of India (III) 

3 P. A. to Director To Assist the work of the Director etc. 
4 H. G. Stenographer  To Assist the duties of the Sr. Professors etc. 
5 Head- Clerk Handling the Petty Cash, maintain all leave records, 

see that service book of faculty members are 
maintain properly, dealing with day to day 
correspondence pertaining to the Department and 
such other work under the instruction of 
Superintendent.   

 
6 

Research Assistant  To Assist the Research work of Sr. Professors etc 
 

 Research 
Investigator 

To help in field investigation surveys, data collection 
relating to work of   Sr. Professor. etc. 
 7 Research 

Investigator 
8 Research 

Associates 
---- 

9 Documentation 
Officer 

---- 

10 Secretary-cum-
Technical  
Co-ordinator 

---- 



11 L.G. Stenographers  
 
(1)  Post Sr.Clerk   
against post of 
L.G.S. 
 
(2) Post D.E.O. 
against post of 
L.G.S.  

Sr.Clerk – To deal with the office work under the 
instruction of Superintendent and Ph.D. Admissions 
to all the work related to Ph.D., Eligibility, Enrolment,  
GOI Scholarships, Free ships etc. maintaining Inward 
Outward  Register etc. 

-------------------------------------------------- 
Data Entry Operator- M.A. Admission, verification 
of all types of form, handling the cash with T.C. 
migration, railway concession, transcript, bonafide 
stamps etc. Fees, Result finalizations,  all other forms 
formatting works & all over Computer Typing Works 
and Data entry etc. 

12 Statistical. Clerk Work related to Examination & Results etc. 
 Jr.Ty-Clerk 

 
Transcript, Bonafide & all typing work, collection of 
the fees, Stamps, Enquiry Counter, Students Petty 
Cash Register, Issuing Certificates  etc.                         

13 Jr.Ty-Clerk Ph.D. Admission, Notices, Scholarship, To prepare 
examination timetable, examination related work,    
T.C. work & Typing work etc. 

14 Daftary To maintain filling work & stationery etc, 
15 Hawaldar Supervising work of all Peons, Hamals & make 

arrangement of Seminars , Lectures etc.    
16  Peon Work assigned by Teaching & Non-Teaching staff etc.   
17 Hamal To Open & Close  all Rooms & Clean  the same etc. 



Annexure – B 
Department of Economics (Autonomous), University of Mumbai 

 

Academic Board Members 
 

Dr. Neeraj Hatekar 
 

Dr. Rupa Rege Nitsure 
 

Professor Rajendra Vaidya 
 

Professor Pushpa Trivedi 
 

Dr. S. Sriraman 

Dr. Romar Correa 

Prof. A.M.Pethe 

Dr.L.G. Burange 

Dr. Dolly Sunny 

Dr. Mala Lalvani 

Dr. Manisha Karne 

Dr. A. Swaminathan 

Shri. Arun Pawar 

Dr. S.K. Kothe 

 
 
 
 
 
 
 
 
 

 



 
Annexure – B 

Department of Economics (Autonomous), University of Mumbai 
 

Subject Board Members 
 

Dr. Neeraj Hatekar 
 

Prof. Srijit Mishra 
 

Dr. S. Chandrasekhar 

Dr. Pradeep Apte 
 

Dr. S. Sriraman 

Dr. Romar Correa 

Prof. A.M.Pethe 

Dr.L.G. Burange 

Dr. Dolly Sunny 

Dr. Mala Lalvani 

Dr. Manisha Karne 

Dr. A. Swaminathan 

Shri. Arun Pawar 

Dr. S.K. Kothe 

 
 
 
 
 



 
 

Annexure – B 
Department of Economics (Autonomous), University of Mumbai 

 

Finance Board Members 
 

Prof.  Romar Correa 
Department of Economics 
University of Mumbai  
Vidyanagari, 
Mumbai 400 098.  
Prof. Abhay M. Pethe 
Department of Economics 
University of Mumbai  
Vidyanagari, 
Mumbai 400 098.  
Shri. A. A.Phalanikar 
Finance & Accounts Officer 
University of Mumbai 
Fort, 
Mumbai 400  032. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

Annexure – B 
Department of Economics (Autonomous), University of Mumbai 

 

Board of Management Members 
 

Dr Vijay Kelkar Chairperson 
 

Professor Vikas Chitre Member 

Dr. Ajit Ranade Member 

Professor Mahendra Dev Member 

Professor Rajas Parchure Member 

Professor Romar Correa Member 

Professor Abhay Pethe Member 

Dr. Shailendra  Deolankar 
Joint Director, 
Higher & Technical 
Education 

(Govt. Nominee) 

Mr./Ms.--------------- 
Education Officer 

(UGC Nominee) 

Professor Neeraj Hatekar (Member 
Secretary) 

 
 
 
 
 
 
 
 
 



Annexure – B 
Department of Economics (Autonomous), University of Mumbai 

 

Examination Committee Members 
 

Dr. Neeraj Hatekar (Chair) 
Department of Economics 
University of Mumbai 
Vidyanagari, 
Mumbai 400 098. 
Shri.D.G. Wasave 
I/C Controller of Examination 
University of Mumbai 
Mumbai 400 098  
Dr.Anil V. Karnik 
Department of Chemistry 
University of Mumbai  
Professor Manisha Karne 
Department of Economics 
University of Mumbai 
Vidyanagari, 
Mumbai 400 098. 
Dr. Swati Raju 
Department of Economics 
University of Mumbai 
Vidyanagari, 
Mumbai 400 098. 
Dr. Anuradha Patnaik 
Department of Economics 
University of Mumbai 
Vidyanagari, 
Mumbai 400 098. 

 



Annexure – C 
 







 





 



 



 
 
 
 
 
 
 
 
 
 



 

 


